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Month XX, 20XX

Funder Name
Address line 
Address line
City, state, zip

Subject: Letter of Inquiry: [Project Title]
Dear [Funder Contact Person/Title],
My name is [Your Name], and I am [a/the] [Your Title] at Shepherd University, a state-supported public liberal arts college in Shepherdstown, WV. We are writing to express our strong interest in seeking funding from [Funder Name] for a project focused on [insert short project description here].
Shepherd University is a premier public university that prepares students for lifelong learning and success in their chosen pursuits and serves as a hub for academic, cultural, and economic opportunity. [Include a short description of any focus areas that would be pertinent to this Funder]. Our existing programs demonstrate [mention relevant achievements and impact].
[Use this paragraph to describe the challenges that the community that will be served are facing. This should include any information about a lack of resources that would be funded under this LOI. Then move onto how we can help.] We believe by providing [insert what funding will provide here], [include what you anticipate the outcome to be. For example: we can empower individuals to gain skills and opportunities that will lead to improved economic stability and community engagement.”]
Our proposed project, "[Project Title]", will address this need by [briefly explain the project's goals and activities]. We believe this project aligns perfectly with [Funder Name]'s mission of [mention the funder's relevant funding areas].
We estimate that the total cost of this project will be $[amount] over [time period]. We are seeking a grant of $[amount] to support [specific aspects of the project]. We are confident that this project will have a significant and lasting impact on [insert community members that are anticipated to benefit the most from this funding. This could be students or an area of impact].
We have attached a brief project proposal for your review and would welcome the opportunity to discuss this project further and explore the possibility of a full grant application. Thank you for your time and consideration.
Sincerely,

[Your Name]
[Your Title]
Shepherd University
[Your Phone Number]
[Your Email Address]
[image: ]www.shepherd.edu | [Insert Department Here] | 304-876-[EXT] | P.O. Box 5000 , Shepherdstown, WV

[image: ]www.shepherd.edu | 304-8 76-5465 | P.O. Box 5000 , Shepherdstown, WV
image2.png




image3.png




image4.png




image5.png




image6.png




image7.png




image8.png
<@




image1.png




