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While serving in the local area, Shepherd University students represent themselves, the Office of Experiential Education Opportunities, and the university as a whole. No matter how small, service learning has a far reaching influence for the organization served and the community. It is critical, therefore, that Shepherd students conduct themselves in a professional manner while completing service learning projects. Please adhere to the following code of conduct while serving in the local area:
· Punctuality is vital. Be at least five minutes early.

· 24 hours notice of arrival.

· 24 hours notice of postponement or cancellation.

· Appropriate dress for the task (business casual for office work, long pants for yard work, etc). Call ahead to see if anything specific is necessary.

·  Maintain professional language and behavior.

Please take this form with you to the site when you volunteer. If there are any questions, please contact the Office of Experiential Education Opportunities at 304/876-5477. Please return the signed form to your professor.

______________________________________________________________________________

Office of Experiential Education Opportunities
Service Learning Completed Form

Student’s name & date (please print): ______________________________________________________
Organization served: ____________________________________________________________________

Hours completed: ____________
Actual work completed: _________________________________________________________________ __________________________________________________________________________________________________________________________________________________________________________
Did the student adhere to the code of conduct listed above?  (Circle one)         yes          no

Site Supervisor’s name (please print): ______________________________________________________

Site Supervisor’s signature & date:  ________________________________________________________
Additional Comments: __________________________________________________________________ _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
For Information contact jjeffers@shepherd.edu .

