RO, Box 5000

She herd Shepherdstown
West Virginia 25443-5000

UNIVERSITY
T 304-876-5216

Procurement Services F 304-876-5001

April 5, 2019

Shepherd University is soliciting bids to establish an open-end contract for
custodial supplies for the Shepherd University campus.

Attached, please find the University’s Request for Bid No. SUDL20-01. Please
note that all responses are due no later than 3:00 PM local time on April 24, 2019

to:

Shepherd University Procurement Services
217 lkenberry Hall

PO Box 5000

Shepherdstown WV 25443

Attn: Debra Langford
Dlangfor@shepherd.edu

Thank you for your interest in Shepherd University. If you have any questions,
please email me at dlangfor@shepherd.edu.

Debra Langford
Executive Director of Purchasing



REQUEST FOR BIDS

FOR

CUSTODIAL SUPPLIES FOR THE SHEPHERD UNIVERSITY CAMPUS

Issued by:

Shepherd University Procurement Services

April 5, 2019



SECTION 1-INSTRUCTIONS TO BIDDERS

1.1 SCOPE OF WORK

Shepherd University intends to establish an open-end contract for custodial
supplies for the Shepherd University campus. These supplies will be ordered on
an as-needed basis, with the option for the University to identify certain high-use
items to be delivered on a scheduled basis.

1.2  BID SUBMISSION

Sealed bids shall be enclosed in a sealed envelope and shall be identified as a
“Request for Bids” including the RFB number SUDL20-01 and the RFB opening
time (3:00) and date (April 24, 2019). The vendor, by making a bid, represents
that: (a) the vendor has read and understands the RFB terms and conditions,
and the bid is made in accordance therewith; and (b) the bid is based upon the
merchandise specified or an acceptable equivalent.

The envelope shall be addressed to Shepherd University Procurement Services,
301 N King Street, 217 lkenberry Hall, PO Box 5000, Shepherdstown, WV
25443 and must be received on or before April 24, 2019 at 3:00 PM, local time.

Bids received after the time and date for the bid opening will be returned
unopened. The vendor shall assume full responsibility for timely delivery at the
location designated for receipt of bids. Oral, telephonic, facsimile, or telegraphic
hids are invalid and will not receive consideration.

The bid must be signed by such individual or individuals who have full authority
from the vendor to enter into a binding contract on behalf of the vendor so that a
contract may be established as a result of acceptance of the bid submitted. By
reference, the terms and conditions set forth in the Request for Bid shall serve as
the contract terms and conditions. No other terms and conditions will apply
unless submitted as a part of the bid response and accepted by the University.

The bid price shall include everything for the vendor to provide and deliver the
services requested by the University. [n the event of a discrepancy between the
unit price and the total price, the unit price will govern and the total price will be
adjusted accordingly.



1.3 OFFER ACCEPTANCE PERIOD

Bid (offer) shall remain in effect for a minimum period of ninety- (90) calendar
days from the bid opening date unless otherwise indicated and is irrevocable.

1.4 BID COPIES

One original signed and completed Request for Bids, and one (1) copy shall be
submitted to the University.

1.5 REQUEST FOR BID SCHEDULE

April 5, 2019: Request for Bid is issued
April 24, 2019: Bid Due at 3:00 PM
Target Dates:

April 29, 2019: Evaluation Complete
July 1, 2019: Contract Effective

1.6 INQUIRIES

Communications with employees of Shepherd University or with other
representatives of the State concerning this request by the bidder or on the
bidder's behalf, except as specified in the next paragraph, would not be
appropriate during the submission and selection processes. If communication
does take place, the bidder may be eliminated from the selection process.

All questions and/or inquiries concerning this request shall be submitted in writing
to:

Shepherd University Procurement Services

217 Ikenberry Hall

PO Box 5000

Shepherdstown WV 25443

Debra Langford, Executive Director

Dlangfor@shepherd.edu

Vendors should consider the Department of Procurement Services as the first
and prime point of contact on all matters related to the procedures associated
with this RFB. If additional information is needed from any source, the



Department of Procurement Services will work with the vendor and the various
offices of the University to gather that information.

The Department of Procurement Services can also be reached by:
Telephone: (304) 8§76-5216
Facsimile:  (304) 876-5001

1.7 INTERPRETATION, CORRECTIONS, OR CHANGES IN RFB

Any interpretation, correction or change in the RFB will be made by formal
addendum by the University. Interpretation, corrections, or changes to the RFB
aliegedly made in any other manner will not be binding, and no bidder may rely
upon any such interpretation, correction or change.

1.8 MODIFICATION OR WITHDRAWAL OF BID

At any time prior to the specified time and date set for receipt of bids, a bid
submitted may be modified or withdrawn by notice to the party receiving bids at
the place designated for receipt of bids. Such notice shall be in writing over the
signature of the bidder with authority as set forth under paragraph 1.2 above and
shall be received prior to the designated time and date for receipt of bids. A
modification shall be worded so as not to reveal the amount of the original bid
and the modified bid prices shall be submitted under seal.

1.9 ERASURES AND INTERLINEATIONS

Erasures, interlineations, or other changes in the bid must be initialed by the
person(s) signing the bid.

1.10 ACKNOWLEDGMENT OF AMENDMENTS OF RFB

Receipt of an addendum to this RFB must be acknowledged by a bidder on the
Bidder Response Certificate (Attachment A). Addenda, if any, may be accessed

on the University's web site.
1.11 VENDOR REGISTRATION

Prior to any award for purchases exceeding $25,000 or the award of an open-end
contract, the apparent successful proposer must be properly registered with the
West Virginia Department of Administration, Purchasing Division, and have paid
the required vendor registration fee. The current registration amount is $125.00.



1.12 NON-FUNDING

All service performed or goods delivered under this contract are to be continued
for the term of the Purchase Order/Contract, contingent upon funds being
appropriated by the Legislature or otherwise available for these services or
goods. In the event of such funds not being appropriated or otherwise available,
this Purchase Order/Contract becomes void and of no effect after June 30 of the
fiscal year preceding the funding out condition.

1.13 PAYMENTS AND INTEREST ON LATE PAYMENTS

Payment may only be made after the delivery and acceptance of goods or
services. Interest or charges due to late payment is not permissible.

1.14 RESIDENT VENDOR PREFERENCE

A resident vendor preference will be granted upon written request in accordance
with the West Virginia Code and subject aiso to completion of Attachment B and
any necessary requests for supplemental information.

1.156 TAX EXEMPTION

The State of West Virginia, the Higher Education Policy Commission and the
Shepherd University Governing Board are exempt from federal and state taxes
and will not pay or reimburse such taxes.

1.16 REJECTION OF BIDS

The University shall have the right to reject any and all bids, in whole or part; to
reject a bid, which is in any way incomplete or irregular; to waive informalities, or
minor irregularities and discrepancies; or to reissue a Request for Bids.

1.17 BID PRICE

The prices submitted in the bid shall include everything necessary for the
completion of the contract including, but not limited to, providing the
merchandise, delivery and installation of merchandise, and removal of debris
merchandise was shipped in. For all products that require dispensers (paper
towels, soaps, cleaning agents, etc.), it is the responsibility of the vendor (if
necessary) to remove the existing dispensers, install the new dispensers and
ensure that the area of installation is repaired (if required) to at least the condition



of the existing adjacent areas at no further cost to the University other than as
specified in the bid.

The University may reject an offer if it is materially unbalanced as to process for
the basic requirements. An offer is unbalanced when it is based on prices
significantly less than the prevailing market cost for some items and prices, which
are significantly overstated for other items.

1.18 AWARD OF CONTRACT

The award shall be made by the University to the responsible vendor whose bid
will be most advantageous to the University with respect to price, conformance to
the specifications, service, quality and other factors as evaluated by the
University. Shepherd University has the right to accept, reject, change
quantities, delete items, and add item as needed for operational purposes.

1.19 QUANTITIES OF MERCHANDISE

The quantities identified in the bid form are an estimated quantity of the products
the University will purchase during a fiscal year. The University will not be bound
to ensure the specific number or quantity of items of any type of product will be

ordered from the awarded contractor. The quantities identified are best identified

estimates.



SECTION 2-INSTRUCTIONS FOR PREPARING BID

2.1 GENERAL

To aid in the evaluation process, it is required that all responses comply with the
items and sequence as presented in paragraph 2.2, RFB Response Outline.
Paragraph 2.2 outlines the minimum requirements and packaging for the
preparation and presentation of a response. Failure to comply may result in
rejection of the bid response.

2.2 RFB RESPONSE OUTLINE

A

Response Sheet: The Bidder Response Certification, Attachment
A, shall be attached to the front of the bid and shall contain bidders
certification of the submission. It shall be signed by an official who
has full authority to enter into a contract.

West Virginia Vendor Preference Certificate: The West Virginia
Vendor Preference Certificate, Attachment B, shall be executed, if
applicable, with all lines applicable identified.

Price Submission: Section 3 will provide information regarding the
Janitorial supplies requirements. This information will be submitted
as Attachment C in the bidder’s response documentation.

Disclosure of Interested Parties to Contracts: A state agency may
not enter into a contract, or a series of related contracts, that
has/have an actual or estimated value of $100,000 or more until the
business entity submits to the contracting state agency a -
Disclosure of Interested Parties to the applicable contract. This
form must be submitted as part of the bid prior to any award being
made to the bidder.

Descriptive Literature: Bidder is responsible for providing
descriptive literature that provides information regarding items
being offered. Please include MSDS sheets for the chemicals that

are offered for cleaning.

Purchasing Affidavit: The Purchasing Affidavit, Attachment G, shall
be executed in order for vendor to submit a bid. The Purchasing
Affidavit verifies and authorizes that the vendor or prospective
vendor or a related party to the vendor does not owe the State of
West Virginia debt in an amount greater than one thousand dollars
in aggregate or the vendor is in employer default. If the vendor



is unable to confirm and notarize the statements in the
Purchasing Affidavit, the vendor will not be eligible for the bid
submission or award.

References: Bidders shall include at least three (3) references in a
higher education institution or comparable enterprise reasonably
comparable to the size of Shepherd University where such
products have been provided (Attachment G). Please include
organization, contact name, title, telephone number and email
address.

The Vendor agrees that the resulting contract may be extended for
participation by any or all West Virginia Higher Education
Institutions and Agencies where the use of the contract becomes
advantageous to all involved parties. Confirmation of this can be
identified on Attachment H.

Vendor Exceptions: Describe any exceptions to the terms and
conditions contained within this document. Add comments about
the project of concern to the bidder (if any) may have regarding the
bid in Attachment .

Problem Resolutions: Please describe the actions that will be
taken to resolve issues related to new, broken, or damaged
equipment.



SECTION 3-BID FORM

3.1 SERVICES AND PRODUCTS REQUESTED

Shepherd University is soliciting bids from vendors to provide custodial supplies
including, but not limited to cleaning agents, paper towels, toilet paper, soaps, cloth
towels, dispensers and other items necessary for the cleaning and proper hygienic
maintenance of university buildings including residence halls and dining facilities.
The vendor awarded the contract will be responsible for monitoring, coordinating
and timely shipping/delivery of all products and services covered under the terms
of the contract.

It should also be noted that the University has limited storage capacity, so under
no circumstance will the vendor “stock-pile’ product without the consent of the
University. Shepherd will make every effort to apprise the vendor of needed
product in ample time to allow for delivery. If a product is designated by the
University to be maintained as a service under the terms of the agreement, it is the
sole responsibility of the contractor to stock, monitor and refresh on a periodic
basis to ensure availability of the product. The cost of this option (service) shall be
identified on the bid form.

It is also understood that there may be instances where stock may be
unintentionally depleted to the point that the vendor will be requested to expedite
delivery. However, the vendor will make every attempt to expedite delivery of the
product as quickly as possible with no upcharge. Additionally, any usual and
customary delivery, maintenance, markup or administrative fees shall be included
in the costs provided. Charges or fees related to expedited delivery (if any), repair,
maintenance of equipment provided by the vendor or other specific fees
associated with products and services must be listed on the bid form and will be

evaluated.

It is requested, if possible, that the vendor identify any product that conforms to
Green Seal Certified Product specifications for consideration by the University.

For all products that require dispensers (paper towels, soaps, cleaning agents,
etc.), it is the responsibility of the vendor (if necessary) to remove the existing
dispensers, install the new dispensers and ensure that the area of installation is
repaired (if required) to at least the condition of the existing adjacent areas at no
cost to the University. If there is a cost involved, it shall be identified on the bid

sheet as a per unit price item.

All products and equipment may be subject to review and testing to determine
guality and acceptability.

10



The minimum items requested are listed below, showing an approximate annual
usage count of product and description. It is expected that the vendor will submit
pricing based on the quantities shown, and also identify the method by which the
product is packaged (e.g. 24/case) in the Minimum Quantity Sold column. The
cost submitted will also reflect this pricing:

11
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LATEX CLEAR FOAM HANDWASH 2/1200 ML a0y

LAVBSWOOLOUSTER 3045°EXT || m]

CHEMICAL RESISTANT TRIGGER SPRA‘{ER 10" TUBE GRAY 100|

3002 NATURAL HOPE BOTTLE 96/CS WITH GRADUATIONS o oy

ABYLIS0 RTRTOLETTISOUE 2L CORRESS | 350

TOLETBOWLSWABNOP L m
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The items listed below are other products that the University is expected to use during an annual
basis. It is requested that the vendor supply the Minimum Quantity Sold (e.g. 24/case or 6 each)
and the associated cost per quantity. If that product is not available, please indicate by ‘N/A'.

17L GL.ASS CLEANER & PROTECTANT

20" BLACK STRIP PAD

TNF 2L HEAVY DUTY MULTI-SURFACE
CLEANER

PEROXIDE CLEANER CONCENTRATE
TNF 3H NEUTRAL CLEANER

12" WHITE FLOOR PADS

52L NEW TILE GROUT & BOWL CLEANER
FLOOR FINISH APPLICATOR 18" PADS
FLCOR FINISH REUSABLE POUCHES
TNF 5L QUAT DISINFECTANT

GENERAL PURPOSE SCOUR PADS 6x9
SPP 12" SURF PREP PAD

SPP 20" SURF PREP PAD

SCOTCHGARD LM 18 FLR FINISH 2/2.5G NEW
FORMULATION

SM PF 6MIL NITRILE GLOVES
MD PF 6MIL NITRILE GLOVES
LG PF 8MIL NITRILE GLOVES
XL PF 6MIL NITRILE GLOVES

2X PF 8MIL NITRILE GLOVES

| STAINLESS STEEL POLISH/CLEANER 12/150Z.
OIL BASED

TOILET TISSUE 2 PLY

16X16 YELLOW MULTI-FOLD TOWEL
TOILET SEAT COVER 1/2 FOLD

WAX BAGS W/ GUSSETS 7.6 X3.5X10.25
FURNITURE POLISH AER 13.80Z

PAPER DUST BAGS
HEAVY DUTY NO RINSE STRIPPR

CORN BROOM

28 QT WASTE BASKET, BLACK
44GL BLACK TRASH CAN W/O LID
LOBBY DUST PAN

6" SCRUB BRUSH, WHITE

UNIVERSAL DOLLY BLACK

10 QT PAIL GRAY
STANDARD CORN BROOM




CADDY BAG - YELOW
FLOOR SIGN"WET FLOOR - YELLOW

. 0SOLD o PRICE

PAIL & MOP STRAINR COSTEEL COLOR

10" BILEVEL FLOOR SCRUB
BRUTE 44 GAL RIM CADDY YELLOW

6% GERM BLEACH

DISINFECTANT BATHROOM CLEANER
LAUNDRY DETERGENT - 5 GALLON
BLEACH - 1 GALLON

DISINFECTANT CLEANER

AIR FRESHENER

24x33 8 MIC LINER BLACK

24X33 12 MIC NAT CAN LINER

40x48 16 MIC CAN LINERS

14



UNIT PRICING
REMOVAL/INSTALLATION
PER UNIT
(Includes Returning Mounting Surface to Acceptable Condition)

Paper Towel Dispenser each
Toilet Paper each
Soap Dispenser each
Floor Cleaner each
Heavy Duty Cleaner Dispenser each
Air Freshener Dispenser each
Hair and Body Wash Dispenser each
Antibacterial Hand Soap Dispenser each

Other Miscellaneous Dispensers (List)

each

each

each




SECTION 4-EVALUATION CRITERIA
To be considered responsive, the bidder must complete the Bid Form located in Section 3.

The University reserves the right to drop from consideration:
Those items that not all bidders submitted a bid;
Those items that were not bid as specified.

In addition, the University will consider:
The ability, capacity, and skill of bidder to perform the contract or provide the services

required;
The character, integrity, reputation, judgment, experience, and efficiency of the bidder.

The University reserves the right to make calculations to allow comparisons. Comparison may be
made among the different areas listed in Section 3 to evaluate the most cost advantageous Bid being

offered to the University.



SECTION 5 - CONTRACTUAL TERMS AND CONDITIONS

STATE OF WEST VIRGINIA
STANDARD CONTRACTUAL TERMS AND CONDITIONS

If the Vendordesires (o incorporate one ormore forms it ereated into the Contract, Vendor's form(s) may include(s) one or mare contractual
terms and conditions that the State cannot or will not accept. In consideration for the State's incorporating Vendor's form(s) into the
Contract, the Vendor enters into this Agreement which specifically eliminates or alters the legal enforceability of certain terms and
conditions contained in Vendor's form(s)., Therefore, on the date shown below each signature ling, the parties agree to the following
contractual terms and conditions in this Addendumn are dominate over any competing terms made a part of the Contract:

1. ORDEROFPRECEDENCE: This Addendum modifies and supersedes anything contained on any Vendor's form{s) whether or
not they are submitted before or after the signing ofthis Addendum. IN THE EVENT OF ANY CONFLICT BETWEEN
VENDOR'S FORM(S) AND THIS ADDENDUM, THIS ADDENDUM SHALL CONTROL above any other contractual
document and shafl not be deemed to have been amended unless such amendinent of these terms and conditions have been
agreed to in writing by the Office of the Attorney General of the State of West Virginia.

2. PAYMENT - Payments for goods/services will be made in arrears only upon receipt of a proper invoice, detailing the
goods/services provided or receipt ofthe goods/services, whichever is later. Notwithstanding the foregoing, payments for software
licenses, subscriptions, or maintenance may be paid annually in advance.

Any language imposing any interest or charges due to late payment is deleted.

3. FISCAL YEAR FUNDING - Performance ofthis Conlract is contingent upon funds being appropriated by the WV Legislature
or otherwise being available for this Contract, In the event funds are not appropriated or otherwise available, the Contractbecomes
of no effect and is null and void after June 30 of the current fiscal year, If that occurs, the State may notify the Vendor that an
alternative source of funding has been obtained and thereby avoid the automatic termination. Non-appropriation or non-funding
shall not be considered an event of default.

4, RIGHT TO TERMINATE - The State reserves the right to terminate this Contract upon thirty (30) days written notice to the
Vendor. If this right is exercised, the State agrees to pay the Vendor only for all undisputed services rendered or goods received
before the termination's effective date. All provisions are deleted that seek to require the State to (1) compensate Vendor, in whole
or in part, for lost profit, (2) pay a termination fee, or (3) pay liquidated damages ifthe Contract is terminated early.

Any language seeking to accelerate payments in the event of Contract fermination, default, or non-funding is hereby deleted.

5. DISPUTES - Any language binding the State to any arbitration or to the decision of any arbitration hoard, commission, panel or
other entity is deleted; as is any requirement to waive a jury trial.

Any language requiring or permitting disputes under this Confract to be resolved in the cownts of any state other than the State of West
Virginia is deleted. All legal actions for damages brought by Vendor against the State shall be brought in the West Virginia Claims
Comimnission. Othercausesofaction must be brought in the West Virginia court authorized by statute to exercise jurisdiction over it.

Any language requiring the State to agree to, or be subject fo, any form of ¢quitable reliefnot autharized by the Constitution or laws of State
of West Virginia is deleted.

6. FEESORCOSTS: Any language obligating the State to pay costs of collection, court costs, or attorney’s fees, unless ordered by
a court of competent jurisdiction is deleted.

7. GOVERNING LAW -Any language requiring the application of the law of any state other than the State of West Virginia in
interpreting orenforcing the Contractisdeleted, The Contractshall be governed bythelaws ofthe State of West Virginia.

8. RISKSHIFTING - Any provision requiring the State to bear the costs of all or a majority of business/legal risks associated with
this Contract, to indemnify the Vendor, or hold the Vendor or a third party harmless for any act or omission is hereby deleted.

9, LIMITING LIABILITY -Auny language limiting the Vendor's liability for direct damages to person or property is deleted.

10. TAXES-Any provisions requiring the State to pay Federal, State or local taxes or file tax returns or reports on behalfof Vendor
are deleted. The State will, uponrequest, provide a tax exempt ceriificatetoconfirm itstaxexempt status.

11. NO WAIVER - Any provision requiting the State to waive any rights, claims or defenses is hereby deleted.
12. STATUTE OF LIMITATIONS - Any clauses limiting the time in which the State may bring suit against the Vendor or any other
third party are deleted.

13. ASSIGNMENT-The Vendor agrees not to assign the Contract to any person or entity without the State's prior written consent,



14,

15.

16.

17.

18.

which will not be unreasonably delayed or denied. The State reserves the right to assign this Contract to another State agency,
board or commission upon thirty (30} days written notice to the Vendor. These restrictions do not apply to the payments made by
the State. Any assignment will not become effective and binding upon the State until the State is notified of the assignment, and
the State and Vendor execute a change order to the Contract,

RENEWAL - Any language that seeks to automatically renew, modify, or extend the Contract beyond the initial term or
automatically continue the Contract period from term to term is deleted. The Confract may be renewed or continued only upon
mutual written agreement of the Parties.

INSURANCE - Any provision requiring the State to maintain any type of insurance for either its or the Vendor's benefit is deleted.

RIGHT TO REPOSSESSION NOTICE - Any provision for repossession of equipment without notice is hereby deleted.
However, the State does recognize aright of repossession with notice.

DELIVERY -All deliveries under the Contract will be FOB destination unless the State expressly and knowingly agrees otherwise,
Any conirary delivery terms are hereby deleted.

CONFIDENTIALITY - Any provisions regarding confidential treatment or non-disclosure of the terms and conditions of the

Contract are hereby deleted. State contracts are public records under the West Virginia Freedom of Information Act ("FOIA") (W.
Va, Code §29B-a-l, et seq.) and public procurement laws. This Contract and other public records may be disclosed without notice

to the vendor at the State's sole discretion.

Any provisions regarding confidentiality or non-disclosure related to contract performance are only effective to the extent they are
consistent with FOIA and incorporated into the Contract through a separately approved and signed non-disclosure agreement.

15,

20.

THIRD-PARTY SOFTWARE-If this Contract contemplates or requires the use of third-party software, the vendor represents
that none of the mandatory click-through, unsigned, or web-linked terms and conditions presented or required before using such
third-party software conflict with any term ofthis Addendum or that is has the authority to modify such third-party software's terms
and conditions to be subordinate to this Addendum. The Vendor shall indemnify and defend the State against all claims resulting
from an assertion that such third-party terms and conditions are not inaccord with, or subordinate to, this Addendum.

AMENDMENTS - The partics agree that all amendments, modifications, alterations orchanges to the Contract shall be by mutual
agreement, in writing, and signed by both parties. Any language to the contrary is deleted.

Notwithstanding the foregoing, this Addendum can only be amended by (1) identifying the alterations to this form by using ltalics
to identify language being added and strikethrough for language being deleted (do not use track-changes)and (2) having the Office
of the West Virginia Attorney General's authorized representative expressly agree toand knowingly approve those alterations,

State: Vendor:

By: By:

Printed Name: Printed Name:
Title: Title:

Date: Date:




TERM OF CONTRACT: This contract becomes effective on July 1, 2019 and extends for a
period of one (1) year. The vendor may cancel this contract after the initial one (1) year term
by giving the Executive Director of Procurement Services thirty (30) days written notice.

RENEWAL: This contract may be renewed upon mutual written consent, submitted to the
Executive Director of Procurement thirty (30) day prior to the date of expiration. Such
renewal shall be in accordance with the terms and conditions of the original contract and
shall be limited to four {(4) successive cne-(1) year periods.

OPEN MARKET CLAUSE: The Director of Procurement Services may purchase in the open
market, without the filing of a requisition or cost estimate, items specified on this contract for
immediate delivery in emergencies due to unforeseen causes (including but not limited to
delays in transportation or an unanticipated increase in the volume of work).

WORKERS’ COMPENSATION REQUIREMENTS: The successful vendor shall also be in
compliance with all rules and regulations of the State of West Virginia Workers'
Compensation Fund and have all premiums paid and reports filed currently.

PREFERRED TERMS: The prices on this contract are firm for the first (1) year of the term of
the contract. Any pricing increase requests must be documented with the Consumer Price
Index (CPD or other documentation that provides information regarding the increase
incurred by the contractor. Pricing increases negotiated must then be agreed upon by the
Owner and the Contractor.



ATTACHMENT A
BID RESPONSE CERTIFICATION

SHEPHERD UNIVERSITY

DATE

The undersigned, as bidder, declares that he/she has read the Request for Bids and the
following bid is submitted on the basis that the undersigned, the company and its employees
or agents, shall meet, or agree to, all specifications contained therein. It is further
acknowledged addenda numbers to _____ have been received and were examined as
part of the RFB document.

Name of Bidder

Signature of Bidder

Title

Firm Name

Street Address

City, State, Zip

Telephone

Facsimile Number

Email Address of Signer



ATTACHMENT B

- State of West Virginia
08187 VENDOR PREFERENCE CERTIFICATE

Cerlificabion and app¥cation is beraby mada for Preference b accordance with West Virgindz Code, §5A-3-37. {Does not apply to

construction conkads). West Virginia Cade, §54-3-37, provides an opportunity for qualifying vendars to request (at the tme of bid)

prefarence for their residency siatus. Such preference is an evaluation method enly and wil be appfied oniy to the cost bid in
acoordanoewih the Wesf Virginia Code. This cetbificate for appieaton is 1o be used {o request such preference. The Purchasing

Division wik make iha determinaton of the Vendor Prefecence, f applcatia.

1. Application is made for 2.5% vendar preference for the reason chacked:

_ Bidderls anindhidual residenivendor and has residad continuously in West Virginia, or bidder s a partnership, assodition
or corporation resident vendor and has malrtained its headquarters of principa place of business confinuously in Wast

Virginda, for four [4) years immediately preceding the date of ths certification; or,

Bidder Is a rasident vendor parinership, associaton, or corporation with at least eighty percent of invnership interect

of bidder held by another entity that meets the applcable four year residancy requirement; of,

Bidderis a norvesident vendorwhich has an afftiate or subsidiary which empioys a minénum of one hundred state recidanls

anitwhich has maintained its headquarters or prncipal place of busines s within West Virginia continuou sy for the four (4)

years immediately precading the date of this certifiostion; or,

2 Application is made for 2.5% vendor preference for the reason ehacked:

Bidder is a resklent vendor who vertifies that, during the ffe of the contracd. on average at least 75% of the employees

worfing on the project being bid are residents of West Virginda who have resided in the slate coninuously for the two years

immediately preceding submission of this bid: o,

3. Application is made for 2.5% vendar preference for the reason checkad:

__ Bidderis anonvesiient vendor tisl employs a minimum of one hundred state residents, or a nonresident verdor witch
has an aififate or subsidiary which mainlains is headquarters of principal place of business vithin West Virgnia and
employs aminimum of one hundred state residents, and for purposes of preducing of distrtuting the commodities of
completing the project which is the subject of the bidder's bid and eontinucusly over the entire tesm of the project, on
average al Jeast saventy-five percent of the bidder’s employees or the bidder's affifiate’s or subsidiary's employees are
residents of West Virginia wha have resifed in the stalte continuously for the two immediately preceding years and the
vendor’s bid; or,

4. Application ts made for §% vendor preference for the reason checked:

Bidder meets ether the requirementof both subdivisions {1) and {2) or subdivision { 1) and (3) a5 stated abave; o1,

5. Application is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidderis an individoal resident vendor wha B a veberan of the Unlted Stales amed foroes, the reserves or the Nationad Guard

and has nesided in ‘West Virginia continucusly for tha four years immediaszly preceding the date on which the bid is

submitied; o,

: ﬂpﬂmbon s made for 3.6% vendor preference who is a veferan for the reason checked:

B i5 a resident vendor who s a veteran of the United States armed forses, the resecves or he Natonal Guard, ff, for
purposes of producing or Ssiioutng the commodides or conmplating the project which Is e subjact of the vendor's bid and
cantinucusly over the entire term of mesgg‘ed, on average at leas! seventy-five percent of the vendor's employees are
regidents of West Virginia who have reskied in the stale centnuausly for the two immedialedy preceding years.

7. Application is made for preference as a non-resident small, women- and minority-owned business, in accor.
dance with West Viginia Code §5A-3-59 ard Wesi Vaginia Code of Stafe Rules.

Bidder hasbeen o expects iabe approved prior to contract award by the Purchasing Division as & cerlified smal, wonen-
and minority-oaned business.

Bidder understands i the Secretary of Revenue determines thal a Bidder recelving preferance has faled {o continue {o meet the
requirerrants for such preferenca, the Secretary may order the Director of Purchasing to: () rescind the contract or purchase order;
or (b} assess a penalty against such Bidder in an ansount not to exceed 53 of the bid amount and that suth penatty wilfbe paid to
the confracting agency or deducted from ary unpaid batance on the confractor purchase onder.

By cubmission of this certificate, Bidder agrees to disdose any reasonably requested information to the Purchasing Division and
awharizes the Dep ariment of Revenue fo disdose o the Director of Purchasing approprizte nfomation verifying that Bidder has pa'd
tha requred business taxes, providad that such Information does not contan the amaunts of Laxes pald nor any other informatian
deemead by the Tax Commissioner o be confidentisf,

Bidder hereby certifies that thiz cerlificate is true and accurate in all respacts; and that if a contraclis issued {o Bidder
and if anything contained within fhis cerificate changes during the ferm of the contract, Bidder wili notify the Furchas-
ing Diviston Ire writing enmediately.

Bidder: Signed:
Date: Titde:
“CHECK BTy COTINItoN of preferente LORSEIRIONS) YIcakd above, WHED yOU 2 ent0d b receln.




ATTACHMENT C

INSERT SECTION 3 OF THE PRICING IN THIS SECTION



ATTACHMENT D

West Virginia Ethics Commisslon

Disclosure of Interested Parties to Contracts

Purauanl Lo W Y. Sods § 6D-1-2. a slats aganay may nal entor into A contract, or @ seras of ralated
cantracts, thal asMave an actuel or esthnated valuz of $1 mil lon or srore untll the business antily sub=is
to the contracting state agenay a Oisclosure of Interested Parllos fa the applicablz conlract. | aadition,
thy husiess anlily awardes a contract Is obfiated io submit @ supplerentsl Disclosurs of lrid-eeted
Parlies refiecting o1y new or diffedng interestzd parlies 19 1he conirag: w.ihin 20 days folloving the
gurplstion ar tarainatlen of the appllcable contract.

For purgoses of complying with these requirements, the following defimstions apply:

“Businass aidify” moans any entity reccgnized by 1aw vwough which buginess js senducted, incheding a
sole propristorship partnssstiip at corpocalior, but doss nat nchida vublicly treded companias listed on 2

natiznal or international stack axchangs.
"tercsted pauly™ or tnlerasted prties” meane:

(1) & business anliy parforming work or service pursuant , or I fuitnerancs af, the applicable contract,

‘ncduding spacifica:ky sub -contractons, .
$2} the persoris) wio have an avaarship Intarest aqual to or graater than 255 Ir the business wrlky
perorinlng work or seevice pursuant 3o, of bt furiheranos of, the npplicable sontrau! (This sJbsdivisten

toes 1ot apply to a publicly fraged eompany); and
£3) 11e paraon or business a4tity, f any, that sorvod as a compensales rsker o infermedinty th actlvaly

fackiate the apsilcatla contract o negoliatec the termis of t1e spplivably coniracl with e stata agency.
(This subdivision does rot apply to persung of buslpess antitles parforming legal services remted fo

the negotiatior or iy of Iho applicable contract)

‘State agenty® means & board, comrmiselon, offico, devartment or other agenay r the exasutive, Judical
of leglslalive tranch of stato govsrwnent, inguding pubfely funded insdtullons of higher aducation:
Fravides, ‘nat for purposes of YW, Ya, Code § 60-7-2, ha West Virginia Investmant Mansgement Beard

sha | nol te deerned & statg agancy hor sudject to the requirements of that provigion.

Tha corlracting business entity ralet coniplate this forn and submil & to tha conimeting stata agensy prier
to vondraut award wnd 16 ¢on' plete arothar forq within 39 days of conract ecmpletion or emidnation,

Thiz fosrn was created by the State of Wesl \ingida Eifdy Guminigafon, 2106 Qrooks Bired, Suke 364,
Churleuton, YA 28504-1804. Tabphona! (304)538-0664; fax: {304)858-2168, e-mail: ghiuosiErm.gov,

wahsifor wwreifivs. wv.aav.

Ravisod Jumg 8, 2018



Waesi Virginia Ethics Commission
Disclosure of Interested Parties fo Gontracts

{Raquired by W. Vo. Code § 60-1-2;

Jarma of Contracting Busliess Entity: Address!
dante of Autharized Agent: o Bddress: L . e
rontract Number: Contraot Daaorplion:

Savernmental agency awarding eontract:

7 Check hera i thig ts &2 Supplemental Digclogure

st #ia Names of Inlerestad Paifies ta the toniscl which are known or reasonayy anticinated by the coniracling busines

ity for each satagery batew (affach addiionat pagas if nessssery):

I. Subcontractors or other entities performing wark ar sgrvise under the Gontract
O Gaack hare if none, othanvise Hst entisvincividual naraes belew

Y Any porson or entity whe ovins 25% of tare of contrasting antity (not applleable to puhlicly fraded entities)
L1 Chesk here i neno, afnerviss fist antityindividasl names helovs,

). -Any parson or entlty that faclitated, or negotlwied the terms of, the applizable contract {oxeluding lepa
sarvicen related to the negofiation or deafing of the applicahle contract)

] Cheack heve if nane, atherwise llat entityindiviival names halow,

Dafa Slgnad: ,

signature:

Notary Verification

Mase of __ . . . Counly of
. e aullorlzex agent of the coniracting huid}
slily Tsicd above, Leing duly sworn, acknewledge thal be Disskaaure nerein is heing made under oeth and Under the
wnalty of gerury,

raxon, swam to and subscribsd hefore me iy day of »

MNotery Publka's Signatuié

fe e completed by State Agency!
Jate Recelvad by Siale Agoney:

date submilted to Ethios Commission:
Jovernmenlal sagency subnilling Disclosine!
Revisnd Jupe & AGH




ATTACHMENT E

DESCRIPTIVE LITERATURE



ATTACHMENT F

PURCHASING AFFIDAVIT

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

CONSTRUCTION CONTRACTS: Urder W. Va. Code § 5-22-1{]), the oontracting publio entity shafl not award a
oonstruction contract to any bidder that is known to be in default on any monetary obligaton owed 1o the stste or a
poiitical subdivizion of the slate, including. but not fimited 1o, obligators refated lo payrof taxes, property taxes, sakes and
use taxes, fire service fees, or cther fines or fees.

ALL CONTRACTS: Undar W, Va. Code §5A-3-10a, no conbract of renewal of any contract may be awarded by the slate
or any of its political subdivisions to any vendor or prospectve vendor when the vendor or prospective vendor or a refated
party to the vendor or prospedtive vendor Is a deblor and: (1) the debl owed is an amount greater than one thousand
deflars in the aggregate; or (2} the debder Is in employar default.

EXCEPTION: The prohbiion fsted above doas nol apply where a vendot has confested any tax adminiclered pursuant fo chapter
eleven of the W. Va. Code, workers' compensation premium, penmit fee or envirotenental fee of assessment and the maler has
ot Beonme Final or vihere the vendor has enlered nlo 3 payment plan or agreement and the vendor is not in default of any of the
prordsions of such plan of agreement

DEFINITIONS:

*Debt™ means any assessment, premmium, penalfy, fine, tax or ofer amatnt of money owed (o the state or any of & pofitieal
subdivisions because of a judgment, Fne, permit viclation, Bcense assessment, defaulted vrorkers' compensation premiun, penalty
or other assesement presently deEnquent or due and required to be paid [o the state or any of 4s poltieal subdivisions, Induding
any interest or addtional panalties acorued thereon,

“Emptoyer defauit™ meats having an cutstanding balance of tiabifity bo the old fund or bo 2 uninawred employers’ imd mbein?
n poﬁvdefm as defined ' W, Va. Code § 23-2¢-2, fafiure 10 mainlain mandslory workers” compensaton covrage, of fadure lo
fuby meef #s obiigations as 3 workers' compensation self-nsured employer. An employer is not i employer defoult if it has entered
inlo a repayment agreement with the krsurance Commiss'oner and remains in complanee et the obfigations under the
repayment spreement.

“Related party™ means a party, whether an Indivdeal, corporation, partnership, association, fimited Rablty company or any othes
form or business assodiaton of other entity whatsoever, rehated lo 3oy vendor by bood, mantags, ownership or contract through
which the party has a relationship of ovmership or other interest wih the vendor 5o that the pary wi aclually or by effect repeive o
cantrol 3 perton of e beneft, paofit or other consideraton from performancs of a vendor contrack wiith the party recelving an
amicunt that meets or exoeed frve peroeat of the tota contraet amount.

AFFIRMATION: Hy signing this form, the vendor’s authorized signer affirms and achnowledges under penalty of
taw for false swearing V. Va. Code §61-5-3) thal: {1} for construction contrmots, tha vender is not in defaul on
any monetary obligation owed lo the state or a pofitical subdivision of the state, and {2) for all other contracts,
thal neither vendor nor any refated party owe a debt as defined above and thal neither vendor nor any related
party ate in employer defautf as defined above, unless the debt or employer default is permitted under the
exception above.

WITNESS THE FOLLOWING SIGNATURE;

Vendor's Name:!

Authorized Signaturs: Dale:

State of

County of «Ao-wit

‘Taken, subseribed, and svom o before me ths __ day of s BN

My Commission expires 2 .

AFFIX SEAL HERE KOTARY PUBLIC

Porchasing Amav (Revised 011 B2018)



ATTACHMENT G

REFERENCES



ATTACHMENTH

OPTIONAL OFFER TO PERMIT OTHER AGENCIES TO UTILIZE
THIS CONTRACT CONFIRMATION



ATTACHMENT |

VENDOR EXCEPTIONS



ATTCHMENT J

PROBLEM RESOLUTION



