March 9, 2017
Shepherd University is soliciting proposals to establish a multi-year contract for laundry equipment services.  This proposal solicitation is to furnish all the labor, equipment, and supervision required to provide all of Shepherd University Housing Facilities with laundry equipment services.    
Attached, please find the University’s Request for Proposal No. SU18-01.  Please note that all responses are due no later than 4:00 PM local time on March 30, 2017 to:  



Shepherd University Procurement Services 





301 N King Street



217 Ikenberry Hall




Shepherdstown WV  25443




Attn:
Debra Langford




Dlangfor@shepherd.edu
Thank you for your interest in Shepherd University.  If you have any questions please call me at (304) 876-5216.

Debra Langford

Executive Director of Purchasing 

REQUEST FOR PROPOSALS

for

     LAUNDRY EQUIPMENT SERVICES 


Issued by:





Shepherd University
Department of Procurement Services

 March 2017
SECTION 1-INSTRUCTIONS TO PROPOSERS

1.1 
SCOPE OF WORK
Shepherd University is soliciting proposals to establish a multi-year contract for laundry equipment services.  This proposal solicitation is to furnish all the labor, equipment, and supervision required to provide all of Shepherd University Residence Life Facilities with laundry equipment services.  
1.2   
PROPOSAL SUBMISSION
Sealed proposals shall be enclosed in a sealed envelope and shall be identified as a “Request for Proposals” including the RFP SU18-01, and the RFP opening time (4:00) and date (March 30, 2017).  The vendor, by making a proposal, represents that:  (a) the vendor has read and understands the RFP terms and conditions, and the proposal is made in accordance therewith; and (b) the proposal is based upon the merchandise specified or an acceptable equivalent.

If mailing response via the United States Postal Service, the envelope shall be addressed to Shepherd University Procurement Services, 217 Ikenberry Hall, PO Box 5000, Shepherdstown WV  25443.  If sending the response via express carrier, address the envelope to Shepherd University Procurement Services, 308 N Princess Street, Shepherdstown, WV  25443 304-876-5236.  In either instance, the response must be submitted on or before March 30, 2017 at 4:00 PM, local time.

Proposals received after the time and date for the proposal opening will be returned unopened.  The vendor shall assume full responsibility for timely delivery at the location designated for receipt of proposals.  Oral, telephonic, facsimile, or telegraphic proposals are invalid and will not receive consideration.  

The proposal must be signed by such individual or individuals who have full authority from the proposer to enter into a binding contract on behalf of the proposer so that a contract may be established as a result of acceptance of the proposal submitted.  By reference, the terms and conditions set forth in the Request for Proposal shall serve as the contract terms and conditions.  No other terms and conditions will apply unless submitted as a part of the proposal response and accepted by the University.  Contractual terms submitted contained in standard vendor contracts that conflict with the State of West Virginia terms and conditions or with the West Virginia Higher education Purchasing Procedures Manual may not be accepted and may disqualify a proposer’s response if the terms cannot be successfully negotiated to the benefit of Shepherd University.        

The proposal price shall include everything for the proposer to provide the merchandise on the Proposal Form including furnish all the labor, equipment, and supervision required to provide all Shepherd University Housing Facilities with laundry equipment services. In the event of a discrepancy between the unit price and the total price, the unit price will govern and the total price will be adjusted accordingly.  

1.3   
OFFER ACCEPTANCE PERIOD
Proposal (offer) shall remain in effect for a minimum period of ninety (90) calendar days from the proposal opening date unless otherwise indicated and is irrevocable.

1.4 
PROPOSAL COPIES
One signed original and completed Request for Proposals, and five (5) copies shall be submitted to the University.
1.5   
REQUEST FOR PROPOSAL SCHEDULE
March 9, 2017:

Request for Proposal is issued

March 21, 2017:

Pre-Proposal Meeting at 10:00

March 30, 2017:

Proposal Due at 4:00 PM

April 10, 2017:

Evaluation Complete

July 1, 2017:


Contract Effective
1.6 
TERM OF AGREEMENT
The initial term of this agreement shall be for either five (5) years or ten (10) years, commencing on July 1, 2017.  Proposers are being asked to provide pricing for these different models.  Shepherd University will evaluate what term best fits the University from a financial and feasibility standpoint.  
1.7  
INQUIRIES

Communications with employees of Shepherd University concerning this request by the proposer or on their behalf of the proposer, except as specified below would not be appropriate during the submission and selection processes.  Failure to comply with this requirement may disqualify a proposer.
All inquiries concerning this request shall be submitted in writing to:




Shepherd University Procurement Services 




217 Ikenberry Hall



301 N King Street

PO Box 5000



Shepherdstown, WV  25443




Attn:  Debra Langford, Executive Director



dlangfor@shepherd.edu

Vendors shall consider Procurement Services as the first and prime point of contact on all matters related to the procedures associated with this RFP.  If additional information is needed from any source, Procurement Services will work with the vendor and the various offices of the University to gather that information.  Failure to abide by this requirement may result in disqualification in solicitation.  

Procurement Services can also be reached by:




Telephone:
(304) 876-5216




Facsimile:
(304) 876-5001

But no substantive information will be provided to vendors verbally or on an individualized basis.

1.8
INTERPRETATION, CORRECTIONS, OR CHANGES IN RFP
Any interpretation, correction or change in the RFP will be made by formal addendum by the University.  Interpretation, corrections, or changes to the RFP allegedly made in any other manner will not be binding, and no proposer may rely upon any such interpretation, correction or change.

1.9 
MODIFICATION OR WITHDRAWAL OF PROPOSAL

At any time prior to the specified time and date set for receipt of proposals, a proposal submitted may be modified or withdrawn by notice to the party receiving proposals at the place designated for receipt of proposals.  Such notice shall be in writing over the signature of the proposer with authority as set forth under paragraph 1.2 above and shall be received prior to the designated time and date for receipt of proposals.  A modification shall be worded so as not to reveal the amount of the original proposal.

1.10 
ERASURES AND INTERLINEATIONS
Erasures, interlineations, or other changes in the proposal must be initialed by the person(s) signing the proposal.

1.11  
ACKNOWLEDGMENT OF AMENDMENTS OF RFP

Receipt of an addendum to this RFP must be acknowledged by a proposer on the Proposer Response Certificate (Attachment A).

1.12
NON-FUNDING
All service performed or goods delivered under this contract are to be continued for the term of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise available for these services or goods, this Purchase Order/Contract becomes void and of no effect after June 30.

1.13
RESIDENT VENDOR PREFERENCE  

A resident vendor preference will be granted upon written request in accordance with the West Virginia Code, as identified in Attachment I.  Please include this form as part of the submission if applicable.
1.14
TAX EXEMPTION  
Shepherd University and its Governing Board are exempt from federal and state taxes and will not pay or reimburse such taxes.

1.15 
REJECTION OF PROPOSALS

The University expressly reserves the right to reject any or all proposals, reissue a Request for Proposals, and to waive informalities, or minor irregularities and discrepancies.
1.16 
PROPOSAL PRICING
The prices submitted in the proposal shall including shall include everything necessary for the prosecution and completion of the contract including, but not limited to, furnishing all materials and all management, supervision, labor and service, except as may be provided otherwise in the Proposal.  In the event of discrepancy between the unit prices and their extensions, the total price will be adjusted accordingly.  In the event of discrepancy between the sums of the extended total prices, the Total Proposal Price will be adjusted accordingly.
The University may reject an offer if it is materially unbalanced as to process for the basic requirements and the option quantities.  An offer is unbalanced when it is based on prices significantly less than cost for some items and prices, which are significantly overstated for other items.

1.17
AWARD OF CONTRACT
The award shall be made by the University to the responsible vendor whose bid will be most advantageous to the University with respect to price, conformance to the specifications, quality and other factors as evaluated by the University.
The University may award a contract on the basis of initial offers received, without discussion; therefore, each initial offer should contain the offeror’s best terms from a cost and technical standpoint.

1.18 
TRADE SECRETS

If the response contains any trade secrets that should not be disclosed to the public or used by the University for any purpose other than evaluation of your proposal, the top of each sheet of such information must be marked with the following legend:
“CONFIDENTIAL INFORMATION”
All information submitted as part of the proposal must be open to public inspection (except items marked as trade secrets and considered trade secrets pursuant to the State of West Virginia laws after the award has been made).   Should a request be made of the University for information that has been designated as confidential by the Vendor and, on the basis of that designation the University denies the request for information, the Vendor may be responsible for all legal costs necessary to defend such action if the denial is challenged in a court of law.

1.19 
VENDOR REGISTRATION
Prior to any award for purchases exceeding $50,000 or an open-end contract, the apparent successful proposer must be properly registered with the West Virginia Department of Administration, Purchasing Division, and have paid the required vendor registration fee.  At this time, the registration fee is $125.00.  Proposers are encouraged to not pay this fee until such time that they are notified by Shepherd University of intent to award contract.
1.20 
PAYMENTS AND INTEREST ON LATE PAYMENTS
Payment may only be made after the delivery and acceptance of goods or services.  Interest may be paid for late payment in accordance with the West Virginia Code.

1.21
PRE-PROPOSAL MEETING
The pre-proposal meeting will be held on Tuesday, March 21, 2017 at 10:00 p.m.   The meeting will be held in the Miller Hall Conference Room in Miller Hall on the West Campus of Shepherd University.  An indication of the building location can be found on Shepherd University’s website at www.shepherd.edu .

1.20 INSURANCE REQUIREMENT
Shepherd University will be contracting with the awarded proposer to install the equipment so an insurance certificate will be required submitted with the minimum coverages naming Shepherd University as the Certificate Holder upon notification of award.  The insurance certificate will become part of the contract.    

SECTION 2-INSTRUCTIONS FOR PREPARING PROPOSAL

2.1   
GENERAL
To aid in the evaluation process, it is required that all responses comply with the items and sequence as presented in paragraph 2.2, RFP Response Outline.  Paragraph 2.2 outlines the minimum requirements and packaging for the preparation and presentation of a response.  Failure to comply may result in rejection of the proposal response.  The proposal should be specific and complete in every detail, prepared in a simple and straightforward manner.
Proposers are expected to examine the entire Request for Proposals, including all specifications, standard provisions and instructions.  Failure to do so will be at the proposer’s risk.  Each proposer shall furnish the information required by the invitation.   It is required that proposal entries be typewritten.  Periods of time, stated in number of days, in this request or in the proposer’s response, shall be in calendar days.  Propose your best price on each item.  
2.2   
RFP RESPONSE OUTLINE
A.
Response Sheet: The Proposer Response Certification, Attachment

A, shall be attached to the front of the proposal and shall contain proposers certification of the submission.  It shall be signed by an official who has full authority to enter into a contract.

B.
Price Submission:  Proposer should indicate pricing for the services being requested (Attachment B).  Proposer should provide pricing for the Residence Life portion and then pricing for Athletics.  Each pricing scheduled should be provided in two different formats-a five (5) year period and a ten (10) year period.  

C.
Organization Information:  Proposer should provide information regarding the company including its history, experience in providing these types of services, and an organizational chart (Attachment C).  Please provide information regarding the individual or team who would be responsible for Shepherd University’s account.  Please provide information regarding his/her qualifications, description of responsibilities as it relates to the account, and any other information that might indicate experience in these types of duties.  
D. 
Descriptive Literature:  Proposer is responsible for providing

descriptive literate with displays and functional capabilities of the new equipment being proposed to provide the laundry services (Attachment D).  
E.
References:  Proposers shall include at least three (3) references in higher education or other similar background where such products have been provided (Attachment D).  Please include organization, contact name, title, telephone number, and email.

 
F. 
Vendor Exceptions:  Describe any exceptions to the terms and

conditions contained within this document.  Add comments about the project of concern to the vendor (Attachment F).

G.
Problem Resolutions:  Please describe the timeframe and actions that will be taken to repair broken equipment.  Also, proposer should address the actions that will be taken to resolve any damage that may occur while installation services are being performed, and any other issues that may arise that must be resolved expeditiously due to the time requirements of this project (Attachment G).  
H.
Service:  Proposer should provide a complete service and maintenance procedure for the equipment.  Proposer should also provide information regarding the procedure for requesting services to be performed on the equipment.  Please indicate such information as the turnaround time of equipment being fixed when equipment is broken, information regarding the percentage of time all equipment is functional, and any other services that will be offered as part of the resulting contract (Attachment H).  

SECTION 3-TECHNICAL SPECIFICATIONS

3.1 EQUIPMENT AND SERVICES REQUESTED

Shepherd University is soliciting proposals to establish a multi-year contract for laundry equipment services.  This proposal solicitation is to furnish all the labor, equipment, and supervision required to provide all Shepherd University Housing Facilities and Athletics with laundry equipment services.   The laundry equipment services will be for the residence halls, the resident manager apartments, and Athletics.     

3.2 
MERCHANDISE SPECIFICATIONS  

The merchandise being requested will have the following specifications or equivalent as identified below:

Description of Merchandise for Residence Halls
Speed Queen Quantum Model SWNNY2HP113TW04 Top Loading Washer or equivalent
Display indicates time remaining on cycle
Speed Queen Quantum Model SFNNYASP113TW01 Front Loading Washer or Equivalent

Front loading equipment that is on a stand


Display that includes time remaining on cycle



Meets ADA Accessibility guidelines

Speed Queen Quantum Model SDENYRGS173TW01 Dryer or Equivalent
Single Dryer


Front loading equipment


Display that includes time remaining on cycle



Meets ADA Accessibility guidelines

Speed Queen Quantum Model SSENYFGW173TW01 Stackable Dryers or Equivalent

Stackable Dryers

Bottom Dryer meets ADA Accessibility guidelines

Speed Queen Quantum Model Stackable Washer/Dryer or Equivalent

Display that includes time remaining on cycle

The equipment and the locations for installation of the equipment will be discussed during the pre-proposal meeting.  It is encouraged that proposers attend the pre-proposal meeting to retrieve this additional information. 
Residence Life Locations:



Front Load
Top Load
Front Load
Stacked Dryers
No. of


Location
Washer
Washer
Dryer

#Stacks/Machines
Occupants
Shaw 217
0

5

0

3/6
145
Thacher 217
0

5

0

3/6
145

Boteler-Ser
1

9

0

5/10
258

Printz-1st
1

4

0

3/6
153

Dunlop-2nd
1

4

0

3/6
148

Gardiner 108
1

1

1

1/2
118

Gardiner 208
0

2

1

1/2
118

Miller

0

2

2

0
29

Potomac Pl
1

7

0

8/16
298

(proposed)

The objective of the proposal is to accommodate as many machines as possible in order to accommodate the number of machines available for residents.  

Description of Merchandise for Athletic Machines

Huebsch OPL Galaxy 400 Washer-Extractors with eBoost or Equivalent

Electrical Efficiency

High Speed Extraction

Multiple Water Levels

Huebsch OPL 75 lb LoadStar Tumble Dryer or Equivalent

Electrical Efficiency

The machines for Athletics will be used for the laundering of uniforms and towels utilized by the Athletes and Coaches.

Location of the Athletic Machines is in the Butcher Center.   
3.3
ADDITIONAL INFORMATION

It is the responsibility of the awarded vendor to:
A.
Be responsible for taking and verifying field measurements during the pre-proposal visit. 

B.   
Time is of the essence, and delivery may be considered in making

an award.

C.   
There are two sections requesting pricing for the laundry equipment 

services.  This request is being made in order to separate the cost factors regarding the cost associated for the Residence Life facilities and the cost associated with the Athletic unit(s).  The cost is being requested for two time frames.  The first time frame is for a five (5) year period.  The second pricing is for a ten (10) year time period.  Failure to provide separate pricing for each item may result in disqualification of contractor.  
D.
Specifications shown are to be used to indicate the level of

performance and quality of the equipment required.

E. 
Please include descriptive literature with your proposal of the

equipment you intend to offer and furnish if awarded.

D.   
Failure of successful proposer to make delivery as quoted herein

will be considered sufficient cause for cancellation.

3.4 RESOLUTION OF ISSUE(S)
Vendor should describe the action(s) that will be taken to resolve the items that are damaged when delivered, any issues that arise when installing equipment, damage that may occur to the new building, or any other issues that arise related to the contract.    
3.5 FACILITIES RENOVATION
All proposed renovations, upgrades, and refurbishing of laundry room must be outlined in detail in the proposal.  Requested renovations will be performed at the proposer’s expense.  However, any proposed renovations must be approved by Shepherd University Facilities Management.  

3.6 DRYER EXHAUST VENTING
Proposer will be responsible for indicating if any of the exhaust venting will need to be upgraded or changed in the different areas.  A detailed itemized proposal (including cost estimates) must be provided for this to occur.    
3.7 UTILITY METERING

A detailed explanation of information regarding utilizing metering must be included describing the energy use and the projected utility costs of the laundry equipment services that is being proposed.
3.8 STUDENT COST
The laundry services cost to the students at this point in time is included as part of their board fee.      
3.9 VANDALISM
Proposer should describe how vandalism or damage to machines and equipment will be resolved.  The proposer should address what party will be financially responsible for vandalism should the situation occur.  
3.10 INSURANCE REQUIREMENT
Shepherd University will be contracting for the services and installation of the services identified.  The equipment will be installed in existing and new buildings.  Therefore, an insurance certificate will be required to be completed and submitted to Shepherd University upon notification of award.  The insurance certificate will become part of the contract document.  An insurance certificate with the appropriate limits is attached as Attachment D.  

3.11 LOCATIONS
Locations of the machines to be installed are identified in 3.2.  At this time, the contract vendor has 46 washers and 54 dryers on the Shepherd University campus.  Some of the buildings on campus (not listed as part of the count above) will be coming offline while the addition of Potomac Place will be coming online.  The estimated number of machines for this contract is listed in 3.2.   However, the objective of the proposal is to accommodate as many machines as possible in order to accommodate the number of machines available for residents.  

SECTION 4-EVALUATION CRITERIA

4-1
PROPOSER LIST AND QUALIFICATION EVALUATION       
After the established date for receipt of proposals, a listing of Contractors submitting proposals will be prepared, and will be available for public inspection.  Proposals will not be opened nor read publicly. Qualifications and proposals submitted by interested Contractors will be reviewed and evaluated based on the evaluation factors set forth in the RFP.

4-2
PROPOSAL CLASSIFICATION

For the purpose of conducting discussions with individual proposers, if required, proposals will initially be classified as:

A.
Acceptable
B.
Potentially Acceptable
C.
Unacceptable

Discussions may be conducted, if required, with any or all of the proposers whose proposals are found acceptable or potentially acceptable.  Offerers whose proposals are unacceptable will be notified promptly.  The Executive Director of Purchasing will establish procedures and schedules for conducting oral and/or written discussions.

Contractors are advised the University may award a contract on the basis of initial offers received, without discussions; therefore, each initial offer should contain the offerer's best terms from a cost or price and technical standpoint.

4-3
VENDOR INVESTIGATION

The University will make such investigations as it considers necessary to obtain full information on the vendors selected for discussions.

4-4
FINAL OFFERS AND AWARD OF CONTRACT
Following any discussions with proposers regarding their technical proposals, alternative approaches or optional features, a number of the firms may be requested to submit best and final offers.  The committee will rank the final vendors for the project, giving due consideration to the established evaluation criteria.  The committee will propose award to the proposal, which is found to be most advantageous to the University based on the factors set forth in the Request for Proposals.

SECTION 5 - EVALUATION PROCESS/CRITERIA

5-1
EVALUATION PROCESS
Shepherd University will evaluate all acceptable proposals based on the criteria identified. Proposals will be rated using a weighted point scheme, and then ranked. The proposal receiving the highest ranking will be declared the most advantageous to the University.
5.2
EVALUATION CRITERIA
The evaluation criteria are listed below in relative order of importance:


SERVICE



Please provide service and maintenance procedure and

 

communication. 
COST
The total cost of providing the laundry equipment to the University.    

PAST EXPERIENCE AND PERFORMANCE
Documented proof of positive performance and experience in a Residential University Laundry Equipment Services.  Please provide documented proof from (3) references of clients in higher education regarding the proposers contractual relationship with the institution.  Please include the institution, the name of an individual who worked closely on the project, and contact information including a phone number, fax number and e-mail address.
MARKETING & PROMOTIONAL PROGRAMS


Provide marketing and promotional material to encourage use of 



the new contracted services.
SECTION 6- GENERAL CONTRACTUAL TERMS AND CONDITIONS

1.
ACCEPTANCE: Seller shall be bound by this Order and its terms and conditions upon receipt of this Order.  This Order expressly limits acceptance to the terms and conditions stated herein.  Additional or different terms proposed by the Seller are objected to and are hereby rejected, unless otherwise provided for in writing by the Buyer  and approved by the Attorney General.

2.
APPLICABLE LAW:  The laws of the State of West Virginia and the Procedural Rules of the Governing Board having jurisdiction shall govern all rights and duties under the Contract; including, without limitation, the validity of this Purchase Order/Contract.

3.
ARBITRATION:  Any references to arbitration contained in the agreement are hereby deleted.  Disputes arising out of the agreement shall be submitted to the West Virginia Court of Claims.  

4.
ASSIGNMENT:  Neither this Order nor any monies due, or to become due hereunder, may be assigned by the Seller without the Buyer's consent.

5.
BUYER:  For the purposes of these Terms and Conditions, the "Buyer" means the institution purchasing goods and services for which a Purchase Order has been lawfully issued to the Seller.

6.
CANCELLATION:  The Buyer may cancel any Purchase Order/Contract upon 30 days written notice to the Seller.

7.
COMPLIANCE:  Seller shall comply with all federal, state and local laws, regulations and ordinances including, but not limited to, the prevailing wage rates of the W. Va.  Division of Labor, if applicable.

8.
DELIVERY: For exceptions to the delivery date as specified in the Order, the Seller shall give prior notification and obtain the approval of the Buyer.  Time is of the essence of this Order and it is subject to termination by the Buyer for failure to deliver on time.

9.
HOLD HARMLESS: The Buyer will not agree to hold the Seller or any other party harmless because such agreement is not consistent with state law; therefore, such a provision is void and of no effect.

10.
MODIFICATIONS:  This writing is the parties' final expression of intent.  No modification of this Order shall be binding unless agreed to in writing by the Buyer.

11.
NON-FUNDING:  All services performed or goods delivered under this Purchase Order/Contract are to be continued for the terms of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being made available.  In the event funds are not appropriated or otherwise available for these services or goods, this Purchase Order/Contract becomes void and of no effect after June 30.

12.
ORDER NUMBERS: Contract Order numbers or Purchase Order numbers shall be clearly shown on all acknowledgments, shipping labels, packing slips, invoices and correspondence.
13.
PAYMENTS AND INTEREST ON LATE PAYMENTS: Payments may only be made after the delivery of goods or services.  Interest may be paid on late payments in accordance with the West Virginia Code.

14.
RENEWAL:  Any reference to automatic renewal is hereby deleted.  The Contract may be renewed only upon mutual written agreement of the parties. 

15.
REJECTION: All goods or materials purchased herein are subject to approval of the Buyer.  Any rejection of goods or materials resulting in nonconformity to the terms, conditions or specifications of this Order, whether held by the Buyer or returned to the Seller, will be at the Seller's risk and expense.

16.
SELLER: For the purposes of these Terms and Conditions, the "Seller" means the vendor whose quotation, proposal, proposal or expression of interest  has been accepted and has received a lawfully issued purchase Order from the Buyer.

17.
SHIPPING, PACKING, BILLING & PRICING: Unless otherwise stated, all goods are to be shipped prepaid, FOB destination.  No charges will be allowed for special handling, packing, wrapping, bags, containers, etc., unless otherwise specified.  All goods or services shall be shipped on or before the date specified in this Order.  Prices are those that are stated in this Order.  No price increase will be accepted without written authority from the Buyer. 

18.
TAXES:  The State of West Virginia (the Buyer) is exempt from Federal and State taxes and will not pay or reimburse such taxes.

19.
TERMINATION: In the event of a breach by the Seller of any of the provisions of this contract, the Buyer reserves the right to cancel and terminate this contract forthwith upon giving written notice to the Seller.  The Seller shall be liable for damages suffered by the Buyer resulting from the Seller's breach of contract.

20.
WARRANTY:  The Seller expressly warrants that the goods and/or services covered by this Order will: (a) conform to the specifications, drawings, samples or other description furnished or specified by the Buyer; (b) be merchantable and fit for the purpose intended; (c) be free and clear of all liens, claims and encumbrances of any kind; and/or (d) be free from defect in material and workmanship. 

ATTACHMENT A

PROPOSAL RESPONSE CERTIFICATION


SHEPHERD UNIVERSITY







___________________









DATE

The undersigned, as proposer, declares that he/she has read the Request for Proposals and the following proposal is submitted on the basis that the undersigned, the company and its employees or agents, shall meet, or agree to, all specifications contained therein. It is further acknowledged addenda numbers _____ to ____ have been received and were examined as part of the RFP document.

_______________________________________







Name of Proposer                             

_______________________________________







Signature of Proposer

_______________________________________







Title

_______________________________________







Firm Name

_______________________________________







Street Address

_______________________________________







City, State, Zip

_______________________________________







Telephone

_______________________________________

                                  Facsimile Number
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State of West Virginia


VENDOR PREFERENCE CERTIFICATE


Certification and application is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicable.


1. Application is made for 2.5% vendor preference for the reason checked:
____ Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-


ing the date of this certification; or,
____ Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of


business continuously in West Virginia for four (4) years immediately preceding the date of this certification;


____ Bidder is a resident vendor partnership, association, or corporation with at least eighty percent of ownership interest
of bidder held by another entity that meets the applicable four year residency requirement; or,


____ Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,


2. Application is made for 2.5% vendor preference for the reason checked:
____ Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees


working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,


3. Application is made for 2.5% vendor preference for the reason checked:
____ Bidder is a nonresident vendor that employs a minimum of one hundred state residents, or a nonresident vendor which


has an affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia and
employs a minimum of one hundred state residents, and for purposes of producing or distributing the commodities or
completing the project which is the subject of the bidder’s bid and continuously over the entire term of the project, on
average at least seventy-five percent of the bidder’s employees or the bidder’s affiliate’s or subsidiary’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years and the
vendor’s bid; or,


4. Application is made for 5% vendor preference for the reason checked:
____ Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,


5. Application is made for 3.5% vendor preference who is a veteran for the reason checked:
____ Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard


and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,


6. Application is made for 3.5% vendor preference who is a veteran for the reason checked:
____ Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for


purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.


7. Application is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.


____ Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-
and minority-owned business.


Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) rescind the contract or purchase order;
or (b) assess a penalty against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to
the contracting agency or deducted from any unpaid balance on the contract or purchase order.


By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.


Bidder hereby certifies that this certificate is true and accurate in all respects; and that if a contract is issued to Bidder
and if anything contained within this certificate changes during the term of the contract, Bidder will notify the Purchas-
ing Division in writing immediately.


Bidder: _______________________________________ Signed: _______________________________________


Date: _________________________________________ Title: __________________________________________


*Check any combination of preference consideration(s) indicated above, which you are entitled to receive.
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STATE OF WEST VIRGINIA 
Purchasing Division 


PURCHASING AFFIDAVIT 
 


MANDATE:  Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any 
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party 
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in 
the aggregate; or (2) the debtor is in employer default. 
 
EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to 
chapter eleven of the W. Va. Code, workers’ compensation premium, permit fee or environmental fee or assessment and 
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not 
in default of any of the provisions of such plan or agreement.  
 
DEFINITIONS:   
 


“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its 
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ 
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state 
or any of its political subdivisions, including any interest or additional penalties accrued thereon. 
 
“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers' 
fund or being in policy default, as defined in W. Va. Code § 23-2c-2, failure to maintain mandatory workers' 
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An 
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner 
and remains in compliance with the obligations under the repayment agreement. 
 
“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company 
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage, 
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that 
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from 
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total 
contract amount.  


 
AFFIRMATION:  By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of 
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined 
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or 
employer default is permitted under the exception above. 
 
WITNESS THE FOLLOWING SIGNATURE: 
 
Vendor’s Name: ___________________________________________________________________________________ 
 
Authorized Signature: ______________________________________________ Date: ___________________________ 
 
 
State of _____________________________ 
 
County of ______________________, to-wit: 
 
Taken, subscribed, and sworn to before me this ___ day of ____________________________, 20___. 
 
My Commission expires ______________________________, 20___. 
 
 
AFFIX SEAL HERE     NOTARY PUBLIC ____________________________________ 
 


Purchasing Affidavit (Revised 08/01/2015) 
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