5

Shepherd University 

Professional Education Unit

[image: image1.jpg]



2012 ST-11 ASSESSMENT GUIDELINES
DESCRIPTIONS and GUIDELINES for SCORING

For Supervisors
ST-11 Framework
History:

In 2009, the West Virginia Board of Education required all teacher certification programs to be reauthorized by the state.  A goal of that mandate was to align all teacher education programs with the West Virginia Professional Teaching Standards and the National Educational Technology Standards for Teachers. Once the Shepherd University programs were reauthorized by the state, realigning our system of assessing student teachers with the new standards became necessary.

The new Student Teacher Evaluation forms are designated with the ST-11 label, replacing the ST-76, ST-58, and ST-80 forms previously used.  The new ST-11 forms have been piloted and revised throughout the past year by university faculty, supervisors, and field partners. 

Components:

The ST-11 Student Teacher Performance Assessment system consists of the following components:
· ST-11 - CT Summative Form – used by Cooperating Teachers as a final evaluation. 
· ST-11 Observation Form – used to evaluate one teaching event based on classroom observation and interview/conference with the Student Teacher. 
· ST-11 - US Summative Form – used by University Supervisors as a final evaluation. 
· Student Teacher Grade Report – completed by University Supervisor with input from Cooperating Teacher (and Content Supervisor, if applicable). 

· ST-11- SELF Summative Form – used by Student Teachers for self-evaluation 
This manual includes guidelines for Supervisors for the ST-11 Observation form, the ST-11 US Summative form, and the Student Teacher Grade Report.
Definition of Terms:
WVPTS: West Virginia Professional Teaching Standards 
NETS-T: National Educational Technology Standards for Teachers 
STANDARD: Major category of knowledge, disposition, or performance on which teachers are evaluated

FUNCTION: Sub-category within a Standard. 

PERFORMANCE INDICATOR: Descriptor of an action by a Student Teacher that demonstrates a particular Function of a Standard. 

Assessment Requirements:
All ST-11 Evaluation forms are completed electronically and submitted on the Shepherd University TK-20 database at https://edportal.shepherd.edu  .
This section provides an overview of the assessment requirements of each person (role) responsible for evaluating the performance of a Student Teacher.  

Cooperating Teacher
· Observe, collaborate with, and provides feedback to the Student Teacher throughout the field placement.

· ST-11 – CT Summative: Submit online to TK-20 by the last week of the field placement.  This summative evaluation is based on the documentation of Formative Development throughout the field placement.

· For a Student Teacher with two placements, both Cooperating Teachers submit an ST – 11 CT Summative evaluation since the Student Teacher is demonstrating competence in two different content or grade level areas.

University Supervisor (when one person satisfies the roles of both Content and Education Supervisor):

· At least five classroom observations and conference/interviews using the ST-11 Observation form: Submit online to TK-20 immediately after each observation. 
· ST-11 – US  Summative: Submit online to TK-20 by the last day of Student Teaching. This summative evaluation is based on the ST – 11 Observation evaluations throughout the semester.
· For a Student Teacher with two placements, University Supervisors complete an ST – 11 US Summative evaluation at the end of each field placement since the Student Teacher is demonstrating competence in two different content or grade level areas.

· Student Teacher Grade Report: Submit online to TK-20 by the last day of Student Teaching. This form includes input from the Cooperating Teacher.
When the roles of Content and Education Supervisor are satisfied by two separate individuals…

 Content Supervisor
· Two classroom observations and conference/interviews using the ST-11 Observation form: Submit online to TK-20 immediately after each observation. 
Education Supervisor
· Three observations and conference/interviews using the ST-11 Observation form: Submit online to TK-20 immediately after each observation. 
· ST-11 – US Summative : Submit online to TK-20 by the last day of Student Teaching. This summative evaluation is based on the ST – 11 Observation evaluations from both the Content Supervisor and the Education Supervisor.
· Student Teacher Grade Report: Submit online to TK-20 by the last day of Student Teaching. This form includes input from all Supervisors and Cooperating Teacher(s) who have contributed to the Student Teacher’s evaluations.
Student Teacher

· Review every ST – 11 – Observation Report on TK-20 for feedback on areas of improvement

· Conference and collaborate with Cooperating Teacher throughout field placement for guidance and feedback on performance

· ST-11- SELF Summative: Submit online to TK-20 by the last week of Student Teaching.
· A Student Teacher who completed two placements must submit two separate ST-11 SELF Summative forms since s/he is demonstrating competence in two different content or grade level areas.

Rationale for Scoring and Grading:
The Rating Scales used on the ST – 11 evaluations are designed to evaluate the quality of performance on each of five Standards to determine a score of Exceeds, Meets, or Approaches each Standard or Unsatisfactory performance on a standard. The Summative evaluation forms are completed based on evidence across the Student Teaching experience to determine an overall rating for each Standard and then a Final Overall Rating of the Student Teacher’s teaching and classroom performance.
The University Supervisor is responsible for synthesizing the grade recommendations from Cooperating Teachers to award the final course grade on the Student Teacher Grade Report.
ST – 11 Observation Form      

Purpose/Scope:
The ST-11 Observation form is required for all Supervisor observations and optional for Cooperating Teachers. 

This assessment is designed to evaluate one teaching event based on classroom observation and interview/conference with the Student Teacher. It provides evidence to support the ST-11 Summative Evaluation at the end of the Student Teaching experience. 

Rating Scale:
The rating scale for the ST-11 Observation form follows the general format of the Rating Scale for the ST-11 Summative forms. It evaluates the quality of overall performance on each Function of each Standard. Unlike the ST – 11 Summative evaluations, however, the ST – 11 Observation rating represents the level of performance and Functions observed during one classroom observation and its accompanying interview or conference. 
Note that Functions marked * require only an Awareness level, which are scored ME, AP, or UN.

Guidelines for Scoring

A key aspect of this observation form is the specific written feedback provided to the Student Teacher. Evaluators are encouraged to document as much as possible about each observation to support the Student Teacher’s formative development.

The ST-11 Observation form is available in paper form or fill-able WORD document for use in the classroom during an observation. The Supervisor will transfer the assessment information to the ST-11 Observation form in TK-20 as soon as possible after the observation to make it readily available to the Student Teacher to review.

ST – 11 US Summative
Purpose/Scope:
This assessment is designed for the University Supervisor (Content, Education, or both) to evaluate the summative performance of the Student Teacher by the end of the Student Teaching experience based on WVPT and NETS-T Standards.  
Supervisors will gather evidence to support this summative evaluation through the five required classroom observations and conference/interviews throughout the field placement. Evidence for this summative evaluation is documented on the ST – 11 Observation Forms, which should be reviewed and considered in completing this evaluation. 

The ratings on this evaluation by the University Supervisor, along with the recommendation from the Cooperating Teacher(s), contribute to the decision on the Student Teacher Grade Report, which is ultimately the responsibility of the University (Education) Supervisor.

Formative Development:
In conjunction with the ST – 11 Observation form, the University Supervisor will conference with the Student Teacher to provide feedback on specific Performance Indicators and Functions of the Standards on which they are being evaluated throughout the semester. 
Communication with the Cooperating Teacher regarding the Student Teacher’s progress is very important in providing guidance and development as needed for the Student Teacher to be successful.
Rating Scales:
The rating scales for the ST-11 Summative - US form evaluate the quality of overall performance on each Function of each Standard, a holistic score on each Standard, and a Final Overall Rating. The rating represents the level demonstrated by the Student Teacher by the end of Student Teaching based on the previous five ST – 11 Observation forms.

The form also provides a column to record the variety of Performance Indicators demonstrated by the Student Teacher. By reviewing and checking off the Performance Indicators observed throughout Student Teaching, areas for development and improvement may be highlighted and addressed. The variety of Performance Indicators checked as observed will also contribute to the holistic scoring of each Standard.
Rating Each Function:

To determine a rating for each Function, consider how well the Student Teacher has demonstrated the Performance Indicators for that Function by the end of the Student Teaching experience based on the evidence you have gathered throughout the field placement.  This means that the ratings on the five observations should not necessarily carry the same weight. Rather, the more recent observation ratings that show growth and development of the Student Teacher by the end of the field placement should be considered more heavily in the rating of each Function on the ST – 11 US Summative form.
EX = Exceeds Standard – By the end of student teaching, the Student Teacher demonstrates the Function extensively or at a high level of proficiency or effectiveness based on the observation of the Performance Indicators.
ME = Meets Standard - By the end of student teaching, the Student Teacher demonstrates the Function adequately or at a satisfactory or basic level of proficiency or effectiveness based on the observation of the Performance Indicators.

AP = Approaches Standard – By the end of student teaching, the Student Teacher demonstrates the Function marginally, or at a limited level of proficiency or effectiveness based on the observation of the Performance Indicators.

UN = Unsatisfactory – The Student Teacher has displayed grossly inappropriate performance in any Function.
Determining the Overall Rating of Each Standard:
The same scoring categories are used for the overall rating of each Standard:

EX = Exceeds Standard 

ME = Meets Standard 
AP = Approaches Standard 

UN = Unsatisfactory 
Not all Functions must score Meets Standard for the Standard to be scored Meets Standard (See scoring rubrics for each individual standard below.)  Consider the variety of Indicators and quality of each Function to determine a holistic rating on each Standard and award the appropriate score.  

Because of the differences in number of Functions in the five Standards, each Standard has its own specific scoring rubric for each of the rating categories listed above. Use the specific scoring rubric for each individual Standard as shown below. These rubrics are also described in detail directly on the ST-11 US Summative form.

Standard I:

EX = 3 or more Functions at EX level; variety of Performance Indicators; All other Functions at ME level
ME = 3 or more Functions at ME level; variety of Performance Indicators; not more than 1 Function at AP level
AP = 2 or more Functions at AP level; limited Performance Indicators
UN = Less than 3 Functions demonstrated OR any Function with grossly inappropriate performance.

Standard II:

EX = 3 or more Functions at EX level; variety of Performance Indicators; All other Functions at ME level 
ME = 4 or more Functions at ME level; variety of Performance Indicators; not more than 1 Function at AP level
AP = 2 or more Functions at AP level; limited Performance Indicators
UN = Less than 4 Functions demonstrated OR any Function with grossly inappropriate performance.
Standard III:

EX = 3 or more Functions at EX level; variety of Performance Indicators; All other Functions at ME level
ME = 4 or more Functions at ME level; variety of Performance Indicators; not more than 1 Function at AP level
AP = 2 or more Functions at AP level; limited Performance Indicators
UN = Less than 4 Functions demonstrated OR any Function with grossly inappropriate performance.

Standard IV:

EX = 2 or more Functions at EX level; variety of Performance Indicators; All other Functions at ME level
ME = 3 or more Functions at ME level; variety of Performance Indicators; not more than 1 Function at AP level
AP = 2 or more Functions AP; limited Performance Indicators
UN = Less than 3 Functions demonstrated OR any Function with grossly inappropriate performance.

Standard V:

EX = Either Function H or Function I or both at EX level; variety of Performance Indicators; All other Functions at ME level
ME = Both Functions H and I plus 3 or more other Functions at ME level; variety of Performance Indicators; not more than 1 Function at AP level
AP = Either Function H or Function I or 4 or more other Functions at AP level; may have limited Performance Indicators
UN = Function H or Function I demonstrated with grossly inappropriate performance.
Determining the Final Overall Rating:

All criteria described for each rating category must be satisfied for the Overall Final Rating to be at that level:

	Category
	Criteria Required
	Grade Recommendation

	Exceeds Standards


	Three or more standards at the Exceeds Standard level  and
All other Standards at the Meets Standard level (required for licensure).


	A

	Exceeds Standards


	One or two standards at the Exceeds Standard level  and
All other Standards at the Meets Standard level (required for licensure). 


	B

	Meets Standards


	All five standards at Meets Standard (required for licensure).


	C

	Approaches Standards


	One or more standards at the Approaches Standard level. 

(Not eligible for state licensure.) No Standard at Unsatisfactory. 
	D



	Unsatisfactory
	One or more standards at Unsatisfactory Level.


	F


Guidelines for Scoring:

This summative evaluation represents the level the Student Teacher demonstrates by the end of the Student Teaching experience. Therefore, the ratings on this Summative Evaluation should reflect the evidence gathered throughout the semester on the ST – 11 Observation forms.  
Recommended: Open the ST-11 – US Summative form in TK-20; update the summative evaluation after each observation and save without submitting (or use a paper copy.) Adjust points throughout the semester as the Student Teacher demonstrates more Indicators and improves each Function of each Standard.  At the end of the semester, complete the final evaluation and submit as required in TK-20 no later than the last day of Student Teaching.

For Indicators in Standards 4 and 5 that require only an Awareness level, you may need to question the Student Teacher directly. Score the Awareness level Functions ME, AP or UN only.  Then consider all Standards ratings to determine the Final Overall Rating. 
Student Teacher Grade Report
Scope/Purpose

The Student Teacher Grade Report is the official record of the recommended letter grades from all evaluators and the final course grade for student teaching. 

This report is completed and submitted to TK-20 by the University Supervisor by noon on the last day of student teaching.  For Student Teachers with both a Content Supervisor and an Education Supervisor, the Education Supervisor completes and submits this report.

Components

This report includes

· Grade recommended by Cooperating Teacher 1

· Grade recommended by Cooperating Teacher 2 (if applicable)

· Grade recommended by Content Supervisor (if applicable)

· Grade recommended by Education or University Supervisor

· Final Course Grade

The University (or Education) Supervisor gathers the grade recommendation from each evaluator,  records them on the Student Teacher Grade Report, determines the Final Course Grade, and submits the report on TK-20 by noon on the last day of student teaching. 

Feedback on Forms
In order to continue improving the ST – 11 forms, each Supervisor is asked to contribute feedback on the use of these new Student Teacher Evaluation forms by completing the survey on the last page of this manual. 
Please return it to Shepherd University. You may mail it to 

Dr. Rebecca Mercado 

Department of Education

P.O. Box 5000

Shepherdstown, WV 25443

You may also scan the survey or send narrative comments by e-mail to rmercado@shepherd.edu.

Thank you for your valuable contribution to the evaluation of our Student Teachers. We appreciate you!

ST-11 Survey

Thank you for your valuable feedback on the ST-11 Assessment forms. We welcome your candid comments on the formatting, wording, rating scales, or other considerations that contribute to an improved assessment form. Address any or all areas below (or others) for which you have suggestions.

1. ST-11 Observation Form (if used):

· What would improve the formatting of this form? 

· Is more room needed on the paper version for notes? 

· Should ratings be moved to the right side? 

· Is the wording clear? 

· Is any needed information left off? Any unnecessary verbiage?

· What additional information would clarify the rating scales?

2. ST-11 Summative:

· What would improve the formatting of this form? 

· Is any needed information left off? Any unnecessary verbiage?

· Is more description needed to clarify each Performance Indicator?

· What additional information would clarify the rating scales?

3. Assessment Guidelines Packet:

· What information is missing that would clarify the assessment process?

· What redundancies did you encounter? 

· How could the organization of information be improved?

· Would you like this information available to you electronically?

4. Other Considerations?

