Curriculum & Instruction Committee

September 8, 2014

Scarborough Library 256

In Attendance:

Chair


Dr. Sylvia Shurbutt, Senate

School of Arts & Humanities

Professor Kristin Kaineg

School of Business & Social Sciences


Dr. Lindsay Levitan

School of Education & Professional Studies


Professor Ed Fincham



Dr. Douglas Kennard

School of Natural Science & Mathematics


Dr. Ruth Conley


Dr. Weidong Liao
Library


Ms. Laura Neal

Ex-Officio


Dr. Mark Cantrell, Honors


Dr. Christopher Ames, Vice President Academic Affairs


Ms. Emily Gross, Academic Support Center


Dr. Robert Warburton, Director of Advisement

Announcements

A.  For curricular proposal guidelines, see the C&I Senate website http://www.shepherd.edu/employees/senate/C&I/. Please be sure electronic files with all forms have minutes embedded in them, and catalogue copies with changes should be embedded in the program change form.  C &I submissions are now electronic, with signed hardcopies only submitted to the C&I chair.  A representative from the department submitting the proposal should be present at C&I meetings to respond to committee questions.  Submissions should come to the C&I chair at least one week prior to the next C&I meeting.       

B.   University Curricular Flow Chart Revisited: The revised Curricular Flow Chart was approved by both C&I and CCC; Drs. Daily and Shurbutt took the clarified sequence for curricular approvals to the Senate for endorsement.  The item comes up at the final Senate meeting.  See Senate, C&I and CCC websites for the sequence of proposals and approvals.

Minutes

Motion was made to accept April 14, 2014 minutes as presented.  S/P

Core Curriculum Committee
Interim Chair – Dr. Christopher Lovelace

No business was conducted during the summer.

Process for BOG/HEPC Program Pre-approval & C&I Approval

First step for approval of new programs, majors and degrees is an Intent to Plan submitted to BOG and HEPC, once approved then an Implementation Plan is completed, C&I approval to follow BOG and HEPC approval.  Approved Intent to Plan must be part of submittal to C&I.   To avoid discrepancies in paperwork submitted to BOG, HEPC and C&I, Chairs and Deans must review all paperwork for accuracy.  

Motion was made to take “tabled” HPEX degree Program Proposal and bring it back up in November 2014.  S/P 
HPERS will provide new set of documents for November meeting with “fresh signatures.”    
C&I Chair Shurbutt will talk with the Registrar to develop a policy or to streamline new program submittals.

Process for Interdisciplinary Curricular Proposals

Process Model Draft: Any new curricular proposal that involves an interdisciplinary major or minor will start with the VPAA working with the appropriate dean under whom the program will function and the coordinator selected to coordinate the program.  Chairs whose departments will serve the new program must be contacted during the curricular development process to determine how the program will impact their departments and courses.  The interdisciplinary board-members which will oversee the new program will be selected from those departments rendering the greatest service to the new interdisciplinary program, their numbers determined by the coordinator, VPAA, and dean. A student member to the board may be appointed by the coordinator.  Future curricular items will emanate from the interdisciplinary oversight board, go through the school dean, and come to C&I.

Discussion:  It was determined that the University needs a written process in place with step by step instructions.  

VPAA Ames and Chair Shurbutt will propose a draft for consideration at the next meeting.
First Readings

Appalachian Studies

A Program Change was distributed for review updating elective courses contributing to the Appalachian Studies Minor program.
A Course Addition was distributed for review.  It was suggested that the course description be updated for the proposed addition, APST 366 Women in the Arts and Literature.  
Motion was made to adjourn at 4:50pm.
Respectfully submitted,

Donna Semler

Office of the Registrar

