Instructions on Viewing Pay Stub and W-2 Form
State employees, including student employees, may view their pay stubs and W-2 Forms at any time.  To view your pay stub and/or your W-2 Form, please go to the West Virginia State Auditor’s website (http://www.wvsao.gov/) and click on MyApps.   
If you are new to MyApps, you will first need to sign up.  Here’s how to do that:
· Click the MyApps button.

· Click Sign Up under “New to Apps?”  

· Follow the instructions to sign up:

1. Check the box for the statement, “I understand and agree to the terms of this contract as stated above.”

2. Click Next.

3. Click State Employees.

4. Fill in the State Employees Sign Up form, including typing the security code as shown.

5. Click Sign Up.

When you log into MyApps, you will see a link labeled eNODS / E-Paystub, which is in the Employee section of the page.   Click there to see your pay stubs.   Paper pay stubs are not provided by Shepherd University but employees can print them from this website.

If you want to see your W-2 Form, then click on the link labeled W-2s in the Employee section of the page.  Each year, employees’ W-2 Forms are available at the end of January.

