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during Summer I or Summer II), you may be 
required to pay back some or all of the aid 
that you have received.  
 
Textbooks 
Textbooks for all graduate courses are avail-
able in the Shepherd University Bookstore, 
which is located in the basement of the Stu-
dent Center. The bookstore is generally open 
from 8:00 AM to 6:00 PM on days that school 
is in session. You can also purchase books 
through the bookstore’s web site at http://
www.shepherdbook.com/. Books purchased 
through the web site can be picked up at the 
bookstore or shipped to the purchaser. 
 
Parking 
Parking on campus during the Fall and Winter 
semesters requires a parking permit. No per-
mit is required during summer terms.  An ap-
plication for a parking permit is enclosed, 
which should be filled out and returned to the 
Campus Police Office (Room 105 of Sara Cree 
Hall) any weekday between 8:00 AM and 4:30 
PM. Payment can be made with a check or 
with a Rambler Card. Cash payments will not 
be accepted.  
 
The Library 
As a graduate student you are entitled to full 
use of the Shepherd University Library, includ-
ing a number of full-text electronic databases 
that the library subscribes to and that can be 
accessed from remote locations. Your Ram-
bler Card will also be your library card and will 
allow you to check out circulating materials. 
Library hours, databases, and the electronic 
catalog (MAX) can be accessed through the 
Internet at the following address: http://
www.shepherd.edu/libweb. 

Applying for Graduation 
Though you are probably not thinking about  
graduation yet, you should keep in mind that 
you must apply for graduation the semester 
before your final semester at Shepherd. There 
is one Commencement ceremony, in May of 
each year.  However, degrees are conferred in 
August and December as well as in May. 

Note that if you plan to complete require-
ments in Spring and participate in the May 
Commencement ceremony, your application 
for graduation will be due October 1 of the Fall 
semester to ensure that you are able to par-
ticipate in all Commencement-related activi-
ties and communications. Deadlines for apply-
ing for graduation can be found in the aca-
demic calendar printed each year in the 
Graduate Catalog and posted on the Regis-
trar’s web page at: http://www.shepherd.edu/
register. 
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The Office of Graduate Studies serves as your 
first contact point for any questions that you 
have about your program or about graduate 
education in general. The office is open from 
8:00-12:00 and 1:00-4:30 every weekday 
that the college is in session. Contact infor-
mation for the Office of Graduate Studies is 
as follows: 
• Graduate Studies Phone:  

304-876-5313 
• Graduate Studies Fax:  

304-876-5390 
• E-mail for Robin Murphy,  

Graduate Administrative Assistant:  
rmurphy@shepherd.edu 

• E-mail for Michael Austin,  
Dean of Graduate Studies: 
maustin@shepherd.edu 

 
Student Identification Number (SID) 
Once you are admitted into a graduate pro-
gram at Shepherd University, you will be as-
signed a Student Identification Number (SID). 
This number will be your permanent student 
number at Shepherd University. You can look 
your student number up by using the ID 
Lookup function on RAIL (see enclosed in-
structions). You should also obtain a Rambler 
Card, which will display your Student Identifi-
cation Number and will also serve as a cam-
pus ID, a library card, and as a declining-
balance debit card for on-campus purchases. 
Information about the Rambler Card can be 
found at: http://www.shepherd.edu/rambler/ 
 
Rail & Campus Computer  Account 
The RAIL (Remote Access Information Line) 
can be used to register for classes, pay  
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tuition, retrieve grades, look up schedules, 
and retrieve information about your campus 
computer account (which will allow you access 
to all campus computers as well as your Shep-
herd University E-mail account). Detailed in-
structions on how to access RAIL are included 
with this brochure. After your initial enroll-
ment, you will be expected to use RAIL for en-
rolling in future classes. You will also be ex-
pected to use your campus e-mail account for 
all correspondence with the university. You 
can access your campus e-mail account 
through the Shepherd WebMail page at 
http://mail.shepherd.edu/ 
 
Registration 
Normally, registration for all Shepherd  
University is done through the RAIL system, 
which you can access at 
http://www.shepherd.edu/rail. You may, how-
ever, register for your first-semester classes by 
sending an e-mail to your program coordinator 
specifying your course selections. They will 
forward your request to the Registrar, who will 
manually enroll you in your classes. Please be 
advised that if you register for classes after 
the billing date for a given semester (normally 
about a month before the semester begins), 
you will not receive a bill for the classes and 
will be responsible for arranging payment 
through the Cashier’s Office, 304-876-5284.  
To enroll in future classes, you will need to 
schedule an advising appointment with the 
program coordinator during which they will 
give you an alternate PIN (different from your 
login PIN) that you can use to register for a 
specific semester. You must type in a new al-
ternate PIN each semester to use the registra-
tion function on RAIL. To enroll through RAIL, 
for summer courses use the following  

alternate PIN numbers: 
• Summer I: 111111 
• Summer II: 222222  
• Summer III: 333333 

Detailed instructions on registering via RAIL 
are given in each semester’s Schedule of 
Classes. 
 
Payment of Tuition 
Graduate tuition for the 2006-2007 academic 
year is $235/credit hour for West Virginia resi-
dents and $335/credit hour for non residents. 
Tuition is due at  the time of registration and 
can be paid by credit card on the RAIL system, 
by credit card by calling the Business Office at 
304-876-5284.  Payment deadlines and re-
fund schedules can be found in each semes-
ter’s Schedule of Classes, and instructions for 
paying tuition through RAIL can be found at 
http://www.shepherd.edu/register/
TuitionPayments.htm. 
 
Financial Aid 
As a graduate student at Shepherd University, 
you are eligible for financial aid through the 
Financial Aid Office, which you can reach at 
304-876-5470 or, toll free, at 1-800-344-
5231. You can also access information at 
http://www.shepherd.edu/faoweb. Be advised 
that, to be eligible for financial aid as a gradu-
ate student, you must be enrolled in at least 
five credit hours of graduate coursework for 
each semester that you are receiving financial 
aid. Undergraduate courses required as pre-
requisites for graduate courses or for teacher 
certification do NOT count towards this total. If 
your graduate course load drops below 5 
credit hours during a semester for which you 
were awarded financial aid (or three hours  









PENAlTIES 
Pe,nalrir.s include ....varning8, Alles, ilnd rowing a vt:'hkk: parked ill vioLJ.r.ion of (~lCSC rl?g1.d",rions, 

A.	 PFNALT'lFS/TICKETS tor parking in han~k:<lpped Sptlct:',s will require payment Of.l flne vehicle \'/il\ be \ov;('d. This is l'nfQfcecl .JA hutl!'s 
a day..-)()5 Lbys a y~ar. l~t Offense $200; 2nd OrTcn'ic $300; jrd Offen,lit or thcrc:1I1cr 

It PENALTIES/TICKETS requiring rhe payment of a $1 () FINE will be lS5Ucd for rhe following viobrions: 

"'I, Blocking Arc- Lmes, other vehicles. roadways (i,e. double parking), firc hy-dranrs, (he CnrfanC(; (0 buildings, 2nd the nun;,:'ry ,Sl".;100] 

parking !'ipaccs. 
""1. Parking Of riding .H1Y rnotor1z(':d vehide in campus buildings. 
"3, Parking, sLOring~ or using rn()bil~ [railer,', or truck-rnol;IHed c;;lmpers on campu,', eXlept long cnough [0 ILIad or unlu:lCl a ~tulkn/s 

belongings.
 
'4 En[~!'ing by vehicle into any aru of ::hc Ulliversity c;unpus dnt bas been closed off by thc u.-;e of barricado.
 

'5. I\nking an 1.1l1rcgi,s;:crcd vchicie on carnpus.
 
6. P:Ukillf, in .my area other than the art',l dcsignallod by the permit. 
7. Failure [0 move: a ye!Jid::- when rcqLK~rcd to do w (or mow rcmov;l] or hn an emergency 

8. Parking OJ driving. DB sidew:iIk.) or grass: p;Hkinf.~ ill Nll 1\uking 'u>!lcs 
9. Studenr Of employee r3.rkin~~ in:l Visitor's Parking zone. 

J O. Failure to pJrk wirhin marked spJ.ce.s. The only !(:gal parking space,') are dlOSc marked wirh ,\ painted. linc or a bumper blC'd\', If nfithn 
3. bumper block n0: paint on hard surface marLs a SpJCC, [hen no v,did space exiSlS thue. 

11.	 Failure ro display ;l decal or dlC' jmpropcr d.isplay of a decal by ;ll1yonc who ha,s ;} valid perrniL (Taping decal (0 w-indow is improper 
display.) 

"'~)pC,'["ilzf !Vote: Itt addition w b"ing lickc:ted, indil.lidUdlr W!lD ViO/':lh' ofthe {limN rtgultUion.,' thlt ill! dJh'r1Jfc ol"ftlr/{C-J lJi rr:d (,'(Tb, fm: 
irmcJ, or h~mdz[(lpped .1/J'!I,~f u)i;~ .b~ t~wl3d at O,~);,e~'s e~/'nuf. iiehidr wi/llJi: fMr!".t,:d in lin :Uf:[f by POh:f. Onfl: d tou' tn!!'k h«.I- bfl'il 

HtnYrUmea, the' ('iL'l!fJ" oj We vdJtcle is re5j!0tl5}{Jfejol tnc' tou'm.'" d","",' lZJ£' Unil'o:hy 'i~- no! littblt fir any 1(1 a l-'fhi".!t.- tOtr.H:ti/or l l iolrnilji1. ~l1Je/.1irle 

ngu!ation.r. 

C.	 A vchide ....\'111(h conrLnllc~ in .1 vjolarion .status tor periods c_xcccding 90 rnim.ltcs \\'i\\ be subject TO ,llkildon,\,l Ci~'<Hions. NOTE~ Fines unpaid 
3.11('( 10 dlY,~ WII! he po:'ttd to student's :ICCOUD( 

GENERAL LOT UTILIZATION 
A-Lor: Cornmurer Smdcnr.s (Red Deeds). Enr.ral1ce ;lna exit af High Sr.n~cr only_
 
B-Loc: Fd<..":Ulty and SuIT. Gated entrance at King S~:rcet nl:<lr Ikenberry,
 
C-Lot: Closed ro all 5cudcnr.s ar all timcs except for r(~mporilry hading ;l.nd ullloJding. during rc)!dem check-in! check-ouf periods
 

and ;]s otherwise approvcd by Residence LiC: Office.
 
Commuter Srnd(:IHs (Red Dec~ls), except a~ or.hcrwisc d.esignared by .~~gn3gc. Srudem:; ,md st:::H' ;HC pr()hihircd hom
 
·visiLor-dt.sign~H::d mCtereD SD:lces.
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f-Lot: Rrsidenr StudCIHs (Blue Decal]
 
J ~1.(H" R(:,~idenl StuJenLs (Bluo: Decal); ,1vJilal,lc as o"n!1ow I[)t lor Commutes fRed Decal:-,)
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$65.00 Parking Permit 

Sheph~!Q Application for Parking Permit 
(Please Print Clearly) 

Date _ Decal # o Faculty/Staff 0 Dorm Student 0 Commuter 0 Wellness Member 

Year Model and Color 

DORMysrUDENTS CIRCLE ONE 

Birch Burkhart Kenamond Maple Miller Shaw Turner 

Boteler Gardiner Lurry Martin Moler Thacher Yost 

YOU MUST HAVE A CURRENT DRIVER'S LICENSE AND VEHICLE REGISTRATION. 




