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SHEPHERD UNIVERSITY
Office of Graduate Admissions

P.O. Box 5000
Shepherdstown, West Virginia 25443-5000

304-876-5212   800-344-5231, Ext. 5212  FAX 304-876-5165
www.shepherd.edu/graduate-studies

INSTRUCTIONS FOR COMPLETION OF THE ADMISSION APPLICATION GRADUATE FORM

Deadlines
(please read carefully)
Admission to graduate study at Shepherd University, with the exception 
of the MAT*, is handled on a rolling basis. Students are eligible to register 
for courses once their applications have been processed and they have 
been accepted. Applications are considered complete when this form, the 
application fee, and all supporting materials are on file with the Office of 
Graduate Admissions. Please feel free to contact the Office of Graduate 
Admissions in order to make sure that your application is complete.
*The following deadlines apply to the Master of Arts in Teaching (MAT) 
degree only:

Application Deadlines 
Summer and Fall — February 1 
Spring — October 1 

Admission Deadlines 
Summer — April 15 
Fall — April 30 
Spring — November 15

Notification
The Office of Graduate Admissions will notify you of your admission 
status on a rolling basis. 

General Application Procedures
Please follow the steps listed below in completing this application form:
1.	 This application is required of all degree-seeking students, regardless 

of whether you are interested in part-time or full-time studies.
2.	 A non-refundable application fee of $40  is required before the application 

can be processed. A check or money order, payable to "Shepherd 
University," should be sent with this application form to the Office 
of Graduate Admissions.

3.	 Please read carefully the statement at the bottom of this page which 
relates to the Family Educational Rights Privacy Act (FERPA).

4.	 All applicants for the Curriculum and Instruction Program must be 
certified teachers and must provide documentation of certification 
with the application.

Admission Requirements
Applicants for admission to full graduate status at Shepherd University must 
have earned a baccalaureate degree from a regionally accredited institution 
of higher education with a minimum college grade point average of 2.75. 
Students who do not meet these standards may, at the discretion of the 
Graduate Coordinator, be admitted on a provisional basis.

Individual programs also have the following requirements:
Master of Arts in Curriculum & Instruction (C&I):
•	 Candidates must provide proof of successful completion of a regionally 

accredited teacher certification program.
Master of Arts in College Student Development and Administration: 
•	 Any applicant with a GPA below 2.75 must submit a score of 440 or 

higher on the verbal and 560 or higher on the quantitative sections 
of the Graduate Record Exam (GRE) or a score of 390 or higher on 
the Miller Analogies Test (MAT).

•	 All applicants must respond to the two essay questions found at http://
www.shepherd.edu/graduate-studies/csda_application.html.  The 
application is considered incomplete without the completed essays 
attached.

Master of Business Administration (MBA):
•	 Score of 140 or higher on the Major Field Achievement Test  (MFAT) 

in Business Administration; or score of 235 or higher on the MBA 
MFAT offered on campus each fall; OR

•	 Score of 400 or higher on the GMAT.

Master of Arts in Teaching (MAT):
•	 Passing score on Praxis I Pre-Professional Skills Test, Math, Reading, 

and Writing.
•	 Passing score on Praxis II content specialization test for the content 

area in which applicant will seek certification.
•	 Completion of at least 50% of undergraduate coursework required 

for certification in the chosen area with a grade of C or better in all 
classes.

•	 The lowest GPA accepted for the MAT program under any 
circumstances is 2.50. Any applicant with a GPA below 2.75 must 
submit a score of 440 or higher on the verbal and 560 or higher on 
the quantitative sections of the Graduate Record Exam or a score of 
390 or higher on the Miller Analogies Test.

•	 Completion of ENGL 101, ENGL 102, and COMM 202 with a 
grade of C or above in each course.

•	 Students applying to the MAT program should remit an additional 
$20 non-refundable transcript analysis fee in addition to the $40 
application fee for a total of $60.

Transfer of Previous Graduate Credit
Shepherd University will, with the approval of the appropriate academic 
department and the Dean of Graduate Studies, accept up to six graduate 
credits in transfer toward a degree at Shepherd University.
To request transfer credit, contact the coordinator of the graduate program 
to which you are applying.

Directory information may be released on admitted or enrolled students as provided under the Family Educational Rights Privacy Act unless the student 
requests in writing that this information be withheld. Requests to withhold information should be sent to the Registrar at Shepherd University with this 
admissions application form.
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Social Security Number	 Last Name	 First Name	 Middle Name

Permanent Home Address: 	 Street or P.O. Box	 City	 State	 Zip+4	 County	 Country

Mailing Address (if different): 	 Street	 City	 State	 Zip+4	 County	 Country

Home Phone Number:	 Cell Phone Number:	 E-mail Address:

Have you ever been enrolled in school under any other name(s)?    Yes    No
If Yes, please provide full name(s).

Are you a citizen of the United States?	

   Yes    No	 If not, then what type of visa or immigration status do you hold?_____________________

	
Have you ever served in the Armed Forces of the United States?	  Yes    No
Will you be applying for veterans benefits?	  Yes    No

Have you ever been convicted of any offense other than a misdemeanor or minor traffic violation?  
 Yes—please explain on a separate sheet     No

EMERGENCY CONTACT INFORMATION
  Last Name	 First Name	 M.I.	 Relationship	 Phone

SHEPHERD UNIVERSITY
APPLICATION FOR ADMISSION TO GRADUATE STUDIES

Please read the instructions and guidelines before completing the application. You must submit a non-refundable $40 application fee before 
your application can be processed. Please enclose a check or money order made payable to Shepherd University with this application form. 
Remove pages 3 & 4 from the application booklet and mail them to the Office of Graduate Admissions.

Please type or print neatly

Check all that apply:

 First-time applicant

 Readmit

      Semester & year of last enrollment __________

I wish to apply for

 Fall 20____

 Spring 20____

 Summer 20____

I am 	  an out-of-state resident

	  a West Virginia resident

If a West Virginia resident, how long have you (or your spouse) 
lived in West Virginia?

______________ / _____________
	 Years	 Months

ENROLLMENT INFORMATION

Personal Data
ALL RESPONSES  to the Personal Data questions are strictly optional and will in no way affect the decision of whether to admit any applicant. 

Shepherd University requests that these questions be completed to assist the University in complying with its obligations under state and federal law to attempt to collect these data 
and to periodically report the statistical totals in various reports, including the annual EEO/AA Plan published by the Affirmative Action Officer.

Gender:   Male    Female	 Birthdate:	

Ethnicity:  Are you Hispanic / Latino?   Yes    No

Please check all that apply:   American Indian/Alaska Native   Asian   Black/African American   Native Hawaiian or other Pacific Islander   White 

With which race or ethnicity do you most closely identify? 

 White (not of Hispanic origin)    Black (not of Hispanic origin)     Hispanic    Asian or Pacific Islander    American Indian or Alaska Native
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The University provides opportunity to all prospective and current members of the student body, faculty, and staff on the basis of individual qualifications and merit without regard to race, sex, sexual preference, religion, age, national origin, or disability. The 
University neither affiliates knowingly with nor grants recognition to any individual, group, or organization having policies that discriminate on the basis of race, color, age, religion, sex, sexual preference, national origin, or disability, as defined by applicable 
laws and regulations.

Shepherd University is required by Section 904, Title IX, Education Amendments of 1972, not to deny admission on the basis of blindness or severely impaired vision; by 45 CFR 84, Subpart E, Section 84.42, and by Section 504, Rehabilitation Act of 1974, 
not to deny admission on the basis of handicap; and by 45 CFR 86, Subpart C, Section 86.21 and the Public Health Service Act (Title VII, Section 799A and Title VIII, Section 845) not to deny admission on the basis of sex. By Title VI of the Civil Rights Act 
of 1964, no person shall be subjected to discrimination on the grounds of race, color, or national origin.

Shepherd University publishes annually an Affirmative Action/Equal Employment Opportunity Plan which delineates the University’s commitment to EEO/AA policies and which is available for public review. Persons interested in these policies, or with concerns 
or grievances related to the College’s compliance with these policies should contact the Affirmative Action Officer at Shepherd University—phone 304-876-5288, or 1-800-344-5231, ext. 5288, or may write to: Affirmative Action Officer, Office of Human 
Resources, Shepherd University, P.O. Box 3210, Shepherdstown, West Virginia 25443-3210.

Mail your completed admissions application form and have transcripts, test scores and other admissions materials sent to:
Office of Graduate Admissions 

Shepherd University 
P.O. Box 5000 

Shepherdstown, WV 25443-5000

SIGNATURE
I have read and understand the application instructions, and I certify that all statements in this application are complete and true. 

I give Shepherd University permission to use this information for statistical and reporting purposes. I further understand that 
any willful misrepresentation of information given in this application may be grounds for denial of my admission or dismissal. 

	 __________________________________________________	 ___________________________________________________ 
	 Signature	 Date

OTHER COLLEGES OR UNIVERSITIES ATTENDED
List all colleges you have attended and the credit hours/degrees earned: 
  Name	 Location	 From–To (mo/yr)	 Credit Hours/Degree	 GPA

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

Are you presently enrolled in	 Have you ever been suspended or expelled	 If you have, are you currently eligible 
any college or university?	 from any college or university for academic	 to return to that institution? 
 Yes    No	 or disciplinary reasons?	  Yes    No 
	  Yes    No 

Briefly explain the nature of suspension or expulsion:________________________________________________________________________________

________________________________________________________________________________________________________________________

Applicants must have one (1) official transcript sent to the Office of Graduate Admissions from each college or university previously attended. 
Incomplete information may result in disciplinary action or denial of admission.

	 Master of Business Administration (MBA)
	 (Optional concentration)
	 ___ Accounting
	 ___ Health Administration

	 Master of Arts in College Student

	D evelopment and Administration

	 Master of Arts (MA) in Curriculum and

	I nstruction (C&I) 
	 (Choose only one concentration area)	       

	 Master of Music, Music Education
	 ___Choral Track	 ___String Track
	 ___Band Track	 ___General Track

DEGREE and CONCENTRATION

___Art
___Elementary Education
___English
___General Science

___Mathematics
___Physical Education
___Social Studies

	 Master of Arts in Teaching (MAT)
	 (Choose at least one concentration area)
	 ___Secondary Education
		  ___Art (P-Adult)
		  ___Biology (9-Adult)
		  ___General Science (5-Adult)
		  ___English (5-Adult)
		  ___Family and Consumer Sciences (5-Adult)
		  ___Health (5-Adult) only w/Physical Education
		  ___Physical Education (P-Adult)
		  ___Mathematics (5-Adult)
		  ___Chemistry (9-Adult)
		  ___Social Studies (5-Adult)
		  ___Spanish (5-Adult)
	 ___Elementary Education

ACADEMIC INFORMATION
Do you already hold a baccalaureate degree?   Yes    No	 Are you currently enrolled at Shepherd? 	  Yes    No
	 Are you currently a Certified Teacher? 	  Yes    No
Standardized Tests/Scores (Check all taken):	 Who is your current employer? _________________________________

GRE____________  GMAT____________  MAT____________  MBA-MFAT____________  BUSINESS-MFAT____________


