Shepherd University
Subcontract Questionnaire
This form must be completed by the Principal Investigator when a subcontractor is to be used in the grant proposal for a specified part of the project.   Please one subcontractor to a form.    Please complete the items below and return with the Grant Proposal Approval Sheet to the Office for Administration and Finance, Ikenberry Hall, Rm. 214.
General Information
Project Title:

Principal Investigator:

	Name of Subcontractor
	

	Contact Person for the Subcontractor
	

	Contact Person Phone Number:
	

	Contact Person Fax Number:
	

	Contact Person Email Address
	

	Complete Mailing Address:
	

	Subcontract Amount (attach budget line items - travel, consultant, etc.)
	

	Period of Performance (attach statement of work)
	

	
	


Budget Information
Shepherd University requires that all subcontractors be subject to the same State of West Virginia procurement and travel rules as an employee.  In order to compile with State of West Virginia procurement regulations, please provide the information below:
Sole Source or Competition Justification
(Complete only the appropriate section - Attach separate sheet if necessary!)
A. Sole Source Justification:  (Sole source - Goods and services are a unique nature that can not be acquired from any other source.)
B.  
Competition:  (If not a sole source, please provide names and address of each potential subcontractor contacted to justify your selection of this subcontractor for the project--attach separate sheet if necessary)

C.         Why the Selection of this Subcontractor?

D.          Please provide the Federal Tax ID # or social security number of the                          

               subcontractor?

